
Access Card Request Form
To request an Access card, please send the following information to access@scu.edu.  Incomplete requests will delay processing.  
Name: 

Company:
Start Date:

End Date:
Access/Privileges Required:

Sponsoring Department:

Distribution String:

Sponsoring Person:

Sponsor’s Phone #:

Sponsor’s Email:

Contractor/Visitor card:   $10.00

VIP card (for departmental use only):  $5.00
The ACCESS Card Office requires 24 hours to process your request.  Renewing a contractor/visitor card must be done via email with an updated Access Card Request form.

· ACCESS System  locks - access@scu.edu
· Residence Hall access - housing@scu.edu
· Onity/Tesa Locks - facilities-CSC@scu.edu
· Network access – Please contact Information Technology 
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