	Tutoring Session Log

Drahmann Learning Resources and Academic Advising


You only need ONE log for all students each period on the 15th and 30th of each month.  In order to be paid, all of the information must be completed, hours reported ethically, and signed by you and your students.  Logs are important to our records and program planning.
Entries on ecampus timesheets must match this Log observing 2 hour per student per week.  
I confirm that all information above is correct.  I understand when hours worked are inaccurately reported, tutors are terminated and the file will be given to Judicial Affairs in the Office of Student Life.  I provide this Signature of Ethical Reporting below to attest to the accuracy of the hours I report to have worked. 
Tutor Name: ……………………………………………….. 


Signature of Ethical Reporting……………………………………………..  Date…………………..

	Date
	Student Name
	Course
	STUDENT SIGNATURE
	Time In
	Time Out
	Total Time Recorded
	Next Date of Appointment

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


[Tutoring is to be done in Benson 1, the Library, academic buildings, Casa Commons, or Kennedy Commons]
Total Time


 Recorded:











