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International Student Counselor
Drahmann Advising and Learning Center

Santa Clara University


(Date)
Dear International Student Counselor,

(Your department name) has offered (name of student) the position of ______________. 

(Name of student) will be employed ___ number of hours per week.
(Name of student) will have the following duties and responsibilities while working for our department. (Provide BRIEF job description here).

His/her period of employment will be from ___________ to _____________.
Sincerely,

Name and title of employer/supervisor 

Student Employment Personnel Form


Letter of Intent to Hire











