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Student Employment Personnel Report Form
LETTER OF SEPARATION

Dear __________________________________, 

This letter is to inform you of your student employment separation from Santa Clara University Department of __________________, effective_____________________. Your last day for reported pay will be _______________. 

This separation action is taken as a result of… 

____________________________________________________________



____________________________________________________________

____________________________________________________________



____________________________________________________________



____________________________________________________________



____________________________________________________________



____________________________________________________________



___________________________________________________________



____________________________________________________________

____________________________________________________________

____________________________________________________________



____________________________________________________________



____________________________________________________________

__________________________________________
_____________________

Supervisor Signature





Date

