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    Student Employment Personnel Report Form

    WARNING LETTER

Dear __________________________________,

This is a warning letter regarding your unsatisfactory performance with the ____________________ Department at Santa Clara University.
Occurrence:
____________________________________________________________



____________________________________________________________

____________________________________________________________



____________________________________________________________



____________________________________________________________



____________________________________________________________



____________________________________________________________



____________________________________________________________

Corrective 
____________________________________________________________

Action: 
____________________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________



____________________________________________________________



____________________________________________________________

This letter will be placed in your Department personnel employment file. Please note that the next incident or occurrence may result in the issue of a probation letter or termination from the _____________ department. 

_____________________________________________________

_____________________

Student Signature







Date

_____________________________________________________

_____________________

Supervisor Signature






Date

