FACULTY APPLICANT LOG INFORMATION SHEET

Department Chair (or his/her designee):

1. Record all information on the Faculty Applicant Log Form as applicants are considered for each position

a) Identify which applicants are minimally qualified in the Applicant Status Column

b) Rank the final three candidates in the appropriate column (1, 2, 3)

2. After completing the Faculty Applicant Log Form submit with Affirmative Action Report.

CODES



Please Note

The Affirmative Action Office is responsible for the Job Code, Job Group and Voluntary Disclosure Information.

APPLICANT DEFINITION





Santa Clara University defines “applicant” (for affirmative action record-keeping purposes) as one who expresses interest in a posted position by submitting vitae, and meets the qualification of that position.





SOURCE CODES				


CF – Conference			 


CH – Chronicle of Higher Ed	


ER – SCU Employee Referral	


LN – Other Newspaper		


OS – Other


PE – Periodical	


SE - Self


SCU - University	Promotion/Transfer		





APPLICANT STATUS CODES


 (Use all codes that apply)


 


Q - Qualified


 N – Not Qualified


 S – Short Listed


 I – Interviewed


On campus


Phone


Off campus


 W – Withdrew


 D – Declined Offer





GENDER/ETHNIC ID





F = Female


M = Male





Caucasian/White (not of Hispanic origin)


Black/African American (not of Hispanic origin)


Hispanic/Chicano/Latino/Mexican American


Asian/pacific islander


American Indian/Alaskan Native/native American


Other


Unknown





ID METHOD


V – Visual


UN – Unable to Identify


VDF – Sent Voluntary Disclosure Form
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