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Corporate Communications Internship Positions

The Corporate Communications organization is looking for college juniors and seniors to support several communications functions at Cisco to develop strategy, messaging or collaborative tools for the business.  

Key responsibilities could include supporting senior executives, event planning, project management, special writing assignments, logistics support, web design/development, video production and presentation support.  The candidate must be detail-oriented, have the ability to work under pressure in a fast-paced environment, have strong communications and organizational skills and be a team player.

This is an excellent opportunity for a college student to begin their career through an internship in corporate communications in a Fortune 100 environment. 

Job Description:

The Corporate Communications organization is looking for interns to support several communications functions at Cisco.  These areas are:  

· Public Relations

· Analyst Relations

· Community Relations

· New Media

· Investor Relations

· Internal Communications 

· Executive Communications

· In House Video Production

· Audio Visual Engineering

· Web Development & Design

· Technical Demonstration Support

Some responsibilities may include:

· Build press kits and assist in preparation for press conferences and other events

· Prepare daily news coverage report of Cisco

· Prepare weekly news report and schedules for Senior Executives

· Assist in briefing materials

· Conduct research for various projects

· Support quarterly company earnings process

· Write news stories 

· Program and event logistics support

· Assist with organization of documentation or digital media

· Assist with corporate podcasting, blogging and web marketing programs

· Maintain and update team wiki spaces, websites and other collaboration tools

Skills Requirements for all jobs:   

The ideal candidate must be a self starter, highly motivated, organized and work well under pressure.  Must be very detail-oriented with the ability to work seamlessly within a broader team to achieve desired results in a fast-paced environment.  Timeliness and quality of project deliverables is essential.  Must have ability to handle cross-functional interactions with high-level executives.  This position requires excellent interpersonal, written and verbal communications skills.

Applicable Majors: Journalism, Communications, Marketing, English, Psychology, Public Relations, History, Political Science, Radio, TV & Film, Computer Science (Web Design).
Location: San Jose, CA

Candidates must be enrolled in school full-time and be US Citizen or green card holders. 

Length: 10-12 weeks, Full-Time   (Possibility of extension at part-time basis)
Candidates must have a GPA of 3.0 or higher

Cisco Corp. Comm. Facebook Page:  http://www.facebook.com/pages/Cisco-Corporate-Communications/37188805599
