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PUBLIC SECTOR INTERNSHIP OPPORTUNITY
October 5, 2010
Where: 
Santa Clara County Office of Affordable Housing


2310 North First Street, San Jose, CA  95131
Hours: 
10 – 20 hours a week

Contact:
Marjorie Matthews, Director

marjorie.matthews@ceo.sccgov.org
Job Qualifications

Intern must have at least two years of college experience and a desire to gain work experience in the public sector.
Job Description

Intern will work for the Director of the Office of Affordable Housing on policy research,  written documents, (reports, tables, document summaries, letters, memos), budget assistance, and general administrative work.  Shadowing opportunities will be included.
Description of Office of Affordable Housing

The Office of Affordable Housing (OAH) is a part of the County Executive’s Office in the County of Santa Clara.  The Office administers a number of programs related to housing and homelessness including:

· Housing and Community Development -- Award and monitoring of federal grants from the Department of Housing and Urban Development (HUD) to cities and non-profits for housing related programs. 

· Affordable Housing Fund – Award and monitoring of loans and grants from the County’s general fund to assist in the development of new affordable housing.

· Housing Rehabilitation Program – Award, and monitoring of housing rehabilitation loans to homeowners for needed house repairs.
· Home Ownership – Administration of programs to assist first time homebuyers.
· Other Housing related matters






Board of Supervisors:  Donald F. Gage, Blanca Alvarado, Pete McHugh, James T. Beall, Jr., Liz Kniss

County Executive:  Peter Kutras, Jr.

