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Silicon Valley Council of Nonprofits 

Internship 

$500 Stipend Available

Job Description
Legislative and Public Policy Researcher   – Silicon Valley Council of Nonprofits
Business hours for SVCN are 9am – 5pm, Monday through Thursday. Internship hours are negotiable and flexible, SVCN expects an intern to devote at least 10-15 hours a week to the internship.

Internship Description:
Intern will gain valuable hands on experience working on a variety of public policy issues. Some of these issues include juvenile justice reform, health care, contracting practices, lobbying regulations, and legislation directed to nonprofits. In the past, SVCN interns have produced policy papers that have been adopted both locally and by statewide advocacy groups. 

The nonprofit sector is seeing a rise in legislative issues that impact the sector. SVCN is the leader in public policy advocacy for the nonprofit sector in our community with over 200 agencies within our membership base and excellent resource for future employment. 

Position reports to the staff and Executive Director at the Silicon Valley Council of Nonprofits

If interested contact Narges Sayid at 408 260-3915 or office@svcn.org
Duties: 

· Support all aspects of the SVCN public policy portfolio, including research, analysis, and development of policy positions that would impact the nonprofit sector. 

· Assist in researching information and data collection to support our work in the area of public policy, government contracting and/or other areas of interest for use in reports or publications.

· Interns will interface with a variety of policy makers at both the state and local level through membership meetings, candidate forums etc.

· Intern will participate in advocacy, education as well as coalition building on legislative issues.

· Represent SVCN at community meetings as needed.

· Specific tasks include organizing membership meetings with elected officials, organizing candidates forums as needed

·  Other duties/special projects as may be assigned.

A typical day at SVCN would likely involve the following: planning, preparation and analysis of data; conducting special research requests for ED; reviewing and discussing data analysis of SVCN services and their interests; compiling feedback and other service evaluation information; communicating with nonprofit members to learn more about their needs and response to current services.
Goals:

Bi-weekly one-hour sessions with Executive Director, or occasionally designee, to determine if the experience is mutually beneficial and to build opportunities for maximum enjoyment, learning and productivity.

Expectations are that the intern be fully prepared for the workday with questions and ideas. Dress code is business casual for the most part with occasional requirements for more formal business attire. Punctuality is important. Opportunities for working off-site, library research or other flexible arrangements may also be made on occasion. In all, the intern is fully a member of the SVCN team, which will appreciatively welcome and embrace his or her addition to the team.


Special Job Requirements:

Special requirements: 
· Basic Computer skills; Demonstrated experience with databases; FileMaker Pro 3.0/4.0; Microsoft Word 6.0/7.0; Microsoft Excel 7.0, Window 95/98, Office 2007

· Ability to meet people and an interest to engage them in conversation about their needs a must;
· Ability to understand the legislative process, track legislation and research information on the impact of legislation on the sector.

· Ability to write reports and analysis for distribution to the SVCN Board, our members and for our statewide association.

· Flexible, Dependable Self Motivated

· Ability to problem-solve independently

· Excellent attention to detail

· Systems oriented

· Sense of humor

· Political Science Background of study (preferred but not required)
Value of the internship to SVCN:

The value of the intern to the organization includes:

1) Intern will improve the capacity of SVCN to assimilate and analyze data 

2) Interns’ focus on Elected Official’s background will enable SVCN to establish better working relationships with elected officials

3) Intern will increase level of communication with member agencies regarding their satisfaction with services and other needs and aspirations that SVCN should consider to better serve them.

Value of the internship to the Intern:

Interns are exposed to a variety of policy makers at both the state and local level,  the inner workings of a small nonprofit that is active throughout Santa Clara County as they attend SVCN staff, (possibly) board and committee meetings, both observing and interacting with planning and improvement discussions. Interns are in the position to establish up close and personal relationships with Community Leaders.  Research can and will lead to implementation and thus have an impact on legislation.
Weekly one-on-one supervision is provided to assure opportunities for additional learning, clarification, and feedback. Interns will gain a unique blend of observations about nonprofit work that span education, human and social services and healthcare. Knowledge gained includes an understanding of the inner workings of various nonprofit agencies, nonprofit research skills, and key information and research needs associated with governance.

About Silicon Valley Council of Nonprofits (SVCN)
The Silicon Valley Council of Nonprofits (SVCN) was created in 1996. SVCN works to magnify the influence and contribution of nonprofit businesses in Santa Clara County. We champion the interest of health and human service nonprofits in Silicon Valley. SVCN works to ensure the nonprofit sector’s voice is heard and that solutions are developed in ways in which Everybody Wins. 
Organization Background
SVCN is a collaborative organization that takes positions on issues that impact our sector with a goal that Everybody Wins! To achieve results, we develop extensive groundwork in data collection, understanding government budgets and developing the nonprofit perspective.  We work in partnership with our nonprofit agencies that are primarily health and human services community-based agencies with an emphasis on Santa Clara County. We currently have 200 members. Our office is informal, fast-moving, and demands an ability to work independently and efficiently. 
We are located in the United Way building at 1922 The Alameda, Suite 212, San Jose, CA  95126.  For more information call 408-260-3915 or email resume to office@svcn.org. You can learn more about SVCN at our website www.svcn.org.

SVCN deals with an array of System Influencer and their sub-categories such as:

1. Santa Clara County

a. Probation

b. Public Health

c. Mental Health

d. Drug and Alcohol

e. Immigration

2. City of San Jose

a. Healthy Neighborhood Venture Fund (HNVF)

b. San Jose Best

c. CDBG

3. United Way

4. Ethnic Specific Service Providers

If interested contact Narges Sayid at 408 260-3915 or office@svcn.org
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