LOCAL RELIGION PROJECT
Content Developer Style Guide
CONTACT INFORMATION
Site Name: ________________________________________________________________________________
Tradition / Denomination: ____________________________________________________________________
Address: __________________________________________________________________________________
URL: _____________________________________________________________________________________
Phone Number: _____________________________________________________________________________
PRELIMINARIES

· Focus/purpose: a web portrait with initial documentation that can point people in right direction with accurate and useful information

· Scenario: you are writing for someone who is scanning the portraits looking for 1) contact information and 2) unique or distinctive features of congregation or organization.
STYLE GUIDE: CONTENT DEVELOPER

Essential Information: This content must be available in order to consider the site “complete.”
	Information Available?
	Item
	Photo Available?

	
	Description (5-6 sentences): tradition, mission statement, facilities and neighborhood, organizational structure, and brief overview of main items that follow. 
	

	
	History (3-4 sentences): date founded, circumstance, lineage, and distinctive or important events.
	

	
	Activities and Programs (3-4 sentences): worship [variety if applicable], group w/in site supporting activities, community outreach, classes.  For larger congregations, these would be selective.
	

	
	Demographics (3-4 sentences): LRP focus on immigration, languages spoken, multi-ethnic parishes, and community size.
	

	
	Civic Engagement (3-4 sentences): affiliations w/ or participation in programs/organizations beyond their faith community – locally or otherwise
	


Formatting and Citation: Making sure sites are uniform, organized, and properly cited.
	
	Formatting: all five items included and titled in the above order (Description, History, Activities etc.); contact information includes solely address, URL, and phone number.

	
	Citation: include statement, “The following information was gathered during (Month Year of original research); revised (month year compiled by content developer) ” at top of portrait; include statement, “Original field research conducted by (name of original researcher (graduation year); content edited by content developer (graduation year))” at bottom of portrait.

	
	Omit: exclude all time sensitive information (e.g. names of religious leaders, time of worship service); avoid pictures of anyone under 18 years old, exclude information that doesn’t correspond with the one of the five  categories described above.


Quality Control: not all portraits were created equal…
	
	Alignment w/ Template: sources for information, make sure relevant stuff was included

	
	Evidence text was edited: spell check, consistency of spelling/names, makes sense


Content Developer: ________________________________________
Date: __________________

