SANTA CLARA UNIVERSITY
Offices of Housing and Residence Life

2009-2010 Desk Receptionist Application
I. General Information


Name:









SCUID#





Service Desk(s) you are applying to (if you have a preference):  ______________________________________________


SCU e-mail 

___________________
Local Address:




Phone (   )


 Cell (   )_________________________

City, State, Zip:









Permanent Address:



Phone (   )


 Cell (   )_________________________

City, State, Zip:










Residence hall where you will be living during the 2009-20010 Academic year:






Academic Classification for 2009-2010:

FR
SO
JR
SR


Are you eligible for Federally Funded College Work Study?
YES
NO

Previously Worked in a Student Position at SCU?

YES
NO

II. Scheduling Information









Average number of hours you will be able to work each week:


Do you anticipate anything which may take time away from working as a DR?  (This may include studying abroad, athletic time commitments, etc.)  YES/ NO  (If yes, please explain):






















III. Employment/ Volunteer History








List the last two employment or volunteer positions you have held:

1.















Name of firm



Address






(
)









Supervisor



Phone number


Paid position- Yes/No

Dates:


to


Reason for leaving:







Duties:















2.















Name of firm



Address






(
)









Supervisor



Phone number


Paid position- Yes/No

Dates:


to


Reason for leaving:







Duties:















IV. Essays











Please respond to the following questions on a separate sheet of paper and attach to this application:

1. Describe why you are interested in the Desk Receptionist position.
2. What are some qualities you feel are necessary to be a successful Desk Receptionist?
3. On an additional sheet of paper, make a poster advertising the campus wide “RLCA Dodgeball Tournament Finals” on November 18th, 9:00pm in Malley. Please do not utilize a computer to complete this project. (Please be aware your publicity may be used to promote this program.)
V.  References











Please list the Santa Clara University or off-campus representative who will fill out your reference:

Name





Address








Phone  (     )














Relationship to applicant:












Candidate’s Signature:




Date:






Completed application forms along with your completed reference form (sealed in an envelope 
and attached to this application with a paperclip) are due by Monday, September 28th to Housing and Residence Life Office, Benson 212. 
