
OFFER LETTER

Tenured and Tenure-Track Faculty

Non-Law 

DATE

NAME

ADDRESS

CITY, STATE  ZIP

Dear NAME:

The Department of DEPARTMENT in the COLLEGE/SCHOOL at Santa Clara University is pleased to extend an offer of employment to you as a RANK, beginning with the YEAR academic year.

This offer includes the following:

· Your salary, excluding benefits, for the YEAR academic year will be $XX,XXX. 

· The COLLEGE/SCHOOL will reimburse you up to $X,XXX for eligible relocation expenses.

· The COLLEGE/SCHOOL will reimburse you up to $X,XXX for actual start-up expenses.

· You will receive summer support for ## consecutive summers in the amount of $XX,XXX for each summer from the COLLEGE/SCHOOL.

· Course releases

· Additional elements of the offer 

You may also be eligible for the University’s housing rental or purchase assistance programs for tenured and tenure-track faculty.  Enclosed is a copy of the governing document for the housing assistance programs adopted by the Board of Trustees in May 2008.  If you have questions about the program, please contact Laurene Skinner or Charles Erekson in the Provost’s Office at (408) 554-4533.

This faculty appointment is subject to the applicable terms and conditions set forth in the Faculty Handbook as amended from time to time, the protocols of the COLLEGE/SCHOOL, and such special rules and regulations as may be promulgated.  These documents are available for review in the Dean’s Office and in each departmental office.

The Provost requires that official transcripts confirming that the doctorate has been awarded be on file before the beginning of the YEAR academic year.  Please ask UNIVERSITY to send the transcript directly to my office.

Add this paragraph if the candidate has not yet completed her/his Ph.D.:  Your title will be Acting Assistant Professor until the Office of the Provost receives official notification from name of awarding University that you have completed all of the requirements for the doctorate. Once the good news is received, your title will be changed to Assistant Professor. However, as indicated in section 3.1.1.1 of the Faculty Handbook, your appointment will not be renewed after the YEAR academic year if official notification that you have completed all requirements for your doctorate is not received by March 15, YEAR.

Your probationary period for the acquisition of tenure will be seven years.  This means that you must apply for tenure at the beginning of your sixth year of service, in the fall of YEAR.

This offer is contingent on your ability to provide documentation that supports your legal right to work in the United States at Santa Clara University.  Please record your acceptance of these terms and conditions by signing in the space indicated below and by returning this letter to this office not later than two weeks from the date of this letter.  One copy of this letter is for your records. If you accept the position, a formal letter of appointment from the Provost will be sent to you in MAY.  DEPARTMENT CHAIR will be contacting you regarding other matters pertaining to your appointment.
With all best wishes, I remain

Sincerely,

NAME

Dean, COLLEGE/SCHOOL





Accepted: ___________________________________






       Date: ___________________________________

cc: 
Lucia Albino Gilbert

DEPARTMENT CHAIR
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