
OFFER LETTER

Renewable Term Lecturers

College of Arts & Sciences 

DATE
NAME

ADDRESS

CITY, STATE  ZIP
Dear NAME:

The Department of DEPARTMENT in the College of Arts and Sciences at Santa Clara University is pleased to extend an offer of employment to you as a Lecturer, beginning with the YEAR academic year.

This offer involves transitioning your current status as a fixed term, academic year lecturer to a renewable term, academic year lecturer according to the following terms:

· Your salary, excluding benefits, for the YEAR academic year will be $XX,XXX. 

· Your three year term (September 1, YEAR to August 31, YEAR) is considered the first term of a renewable term position. Specifically, the initial term for a renewable term lecturer position is three years (your current term). After the initial three year term, the position may be renewed for an additional three years based on excellent performance, availability of funds, and programmatic need. After six years, the position may be renewed every five years based on excellent performance, availability of funds, and programmatic need as determined by the Dean.  (THIS PARAGRAPH TO BE REVISED AS NECESSARY.)
· Your salary for next year represents a 100% full-time equivalency.  You will be teaching the equivalent of 7 courses during the academic year. Any additional courses will be considered an overload and paid as such with prior approval of the Dean.
· ADDITIONAL ELEMENTS OF THE OFFER
This faculty appointment is subject to the applicable terms and conditions set forth in the Faculty Handbook as amended from time to time, the protocols of the College of Arts and Sciences, and such special rules and regulations as may be promulgated. These documents are available for review in the Dean’s Office and in each Departmental Office. 

Faculty in renewable term lecturer positions are subject to the limitations on consulting and other paid professional activities specified in section 3.7.4.3 of the Faculty Handbook. Specifically, “since the acceptance of a full-time appointment at Santa Clara University involves a commitment that is full-time in the most inclusive sense (3.6.2), full-time faculty must have the written approval of the dean and Provost before accepting a teaching appointment at another educational institution during the period of service specified in the Letter of Appointment.”
This appointment is for the stated term only and does not fulfill any conditions for tenure at the University.  

The Provost requires that an official transcript, confirming your highest degree, be on file before the beginning of the YEAR academic year. If your department does not have an official transcript on file, please arrange for one to be sent directly to my office.

This offer is contingent on your ability to provide documentation that supports your legal right to work in the United States at Santa Clara University.  Please record your acceptance of these terms and conditions by signing in the space indicated below and by returning this letter to this office not later than ten days from the date of this letter.  One copy of this letter is for your records. If you accept the position, a formal Letter of Appointment from the Provost will be sent to you.
Sincerely,

NAME

Dean, College of Arts and Sciences
Accepted:  ______________________________________





Date: __________________________________________

cc: 
Lucia Gilbert, Provost
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