
OFFER LETTER

Academic Year Fixed Term Lecturers

Visiting, Adjunct, and Other Special Faculty Appoints
Non-Law
DATE

NAME

ADDRESS

CITY, STATE  ZIP

Dear NAME:

The Department of DEPARTMENT in the COLLEGE/SCHOOL at Santa Clara University is pleased to extend an offer of employment to you as a TITLE, beginning with the YEAR academic year.

This offer includes the following:

· Your salary, excluding benefits, for the YEAR academic year will be $XX,XXX. 

· This is a X-year appointment at XX% full-time equivalency.

· You will teach the equivalent of X courses during the academic year.
· The COLLEGE/SCHOOL will reimburse you up to $X,XXX for actual relocation expenses.

· The COLLEGE/SCHOOL will reimburse you up to $X,XXX for actual start-up expenses.

· Additional elements of the offer 

As a condition of your appointment, you will be required to complete the University’s Sexual Harassment Educational Training Program within six (6) weeks of the effective date of your appointment, as detailed in Attachment A.
This faculty appointment is subject to the applicable terms and conditions set forth in the Faculty Handbook as amended from time to time, the protocols of the School/College, and such special rules and regulations as may be promulgated.  These documents are available for review in the Dean’s Office and in each departmental office.  This appointment is for the stated term only and does not fulfill any conditions for tenure at the University.
This offer is contingent on your ability to provide documentation that supports your legal right to work in the United States at Santa Clara University.  Please record your acceptance of these terms and conditions by signing in the space indicated below and by returning this letter to this office not later than two weeks from the date of this letter.  One copy of this letter is for your records. If you accept the position, a formal letter of appointment from the Provost will be sent to you in MAY.  DEPARTMENT CHAIR will be contacting you regarding other matters pertaining to your appointment.
With all best wishes, I remain

Sincerely,

NAME

Dean, COLLEGE/SCHOOL





Accepted: ___________________________________






       Date: ___________________________________

cc: 
Lucia Albino Gilbert

DEPARTMENT CHAIR

1
September 2008
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2.5.6





