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Invention Disclosure Form

Santa Clara University is committed to supporting the development of new technologies.  Faculty Handbook section 3.7.5 describes the University policy on patents including the distribution of royalties.  The patent policy of the University applies to all potentially patentable discoveries or inventions conceived or first reduced to practice by anyone using University funds, material, or facilities. In particular, the University patent policy is defined in terms of three categories of inventions:

1. Discoveries or inventions that are subject to the terms of sponsored projects or other agreements between the University and a third party. These inventions shall be disposed of in accordance with the terms of the applicable agreement. Most agreements provide that the University will take title to inventions and will grant certain license rights to the sponsor.

2. Discoveries or inventions that involve the significant use of funds, materials, or facilities administered by the University but that do not involve University obligations to a third party. These inventions shall be the property of the University. Significant use occurs when the University provides resources above and beyond those that would be routinely available to the inventor as a direct result of his or her affiliation with the University.

3. Discoveries or inventions that do not involve either University obligations to a third party or the significant use of funds, materials, or facilities administered by the University. These inventions shall be the property of the inventor.

Furthermore, under the University patent policy, any discovery or invention conceived or first reduced to practice by anyone using University funds, material, or facilities must be disclosed promptly to the University by means of this Disclosure Form except for discoveries or inventions in which the inventor has sole ownership rights. The University has contracted with the Stanford Office of Technology Licensing to evaluate disclosures and manage patent procedures for inventions that shall be the property of the University. The patent process is coordinated by the Associate Provost for Research Initiatives and involves the following steps:
1. 
Complete this disclosure form.
2. 
Submit the completed, signed hard copy of the form to the Associate Provost for Research Initiatives.
3. 
Upon receipt, the Associate Provost will contact the Stanford Office of Technology Licensing to formally initiate the disclosure evaluation process.
4. 
The inventor can expect to be contacted by a representative of the Stanford Office of Technology Licensing to evaluate the disclosure and start the process of determining if the invention meets the criteria for pursuing a patent.
5.  
Any questions regarding the process should be directed to the Associate Provost for Research Initiatives (ashachter@scu.edu).
An invention and technology disclosure is a legally important document that describes what is invented and the circumstances under which the invention was made or the technology created.  Please complete the disclosure form carefully.
1. Title of the invention or technology
     
2. Description of the invention or technology
2a. General purpose of the invention and what problem it solves.
     
2b. Technical description of the invention including a discussion of features believed to be new and advantages over existing methods, devices or materials, and a description of unique and non-obvious aspects of the invention. For software, describe any novel algorithms. For a database, describe novel features of the structure. Attach photos, drawings or other technical data/material as appropriate.
     
2c. Possible variations and modifications to the invention as well as products or processes that could result from the invention.
     
2d. Competing technologies including current solutions for the same problem, how and how much better the invention is relative to competing technologies, listing of related technical papers or patents for similar technology, a description of degree of research in the field:
     
2e. Stage of development including current state of research and steps to commercialization:
     
2f. Commercialization possibilities:
     
3. Inventors or developers (provide the following for all presumed inventors or developers; use an additional disclosure form if there are more than three inventors)
Total number of inventors:      
Name:      
Title:      
Department:      
Email:      
Work Phone:      
Work Address:      
Home Phone:      
Home Address:      
Citizenship:      
Name:      
Title:      
Department:      
Email:      
Work Phone:      
Work Address:      
Home Phone:      
Home Address:      
Citizenship:      
Name:      
Title:      
Department:      
Email:      
Work Phone:      
Work Address:      
Home Phone:      
Home Address:      
Citizenship:      
4. Obligations to third parties (attach any inventions sections of third party agreements)

4a. What funds supported the work leading to this invention? Please list all sources of funding for the invention (include any federal, non-federal, foundation, and industry funding, gifts, Santa Clara University funds, etc.).  For non-SCU funds include: contract/grant number, sponsor, and PI(s).
     
4b. Are you a party to any other agreement(s) pertaining to the invention (e.g. material transfer agreement, collaboration, patent agreement with any other entity)?



 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

If yes, please list company names and types of agreements:
     
5. History of invention or technology
5a. Date of initial idea:     
5b. Date of conception (when all the essential elements of an invention were formed in the inventor’s mind):      
5c. Date first reduced to practice (first successful demonstration of the invention):      
5d. Date and venue of first public disclosure (date and venue of proposal or manuscript submission, date and venue of conference presentation, date and venue of electronic or web postings):      
5e. Date and venue of any future public disclosures (date and venue of future, planned publications, conference presentations, etc.):      
6. Rights and royalties (all inventors must sign; please use another disclosure form for more than three inventors)
I agree that all rights and royalties will be distributed per Santa Clara University’s current patent policy as stated in the Faculty Handbook section 3.7.5.   The categories of inventions defined in the Faculty Handbook are also described on page 1 of this disclosure form.  I understand that the University will determine the invention category based on any third party agreements and/or the use of funds, materials or facilities administered by the University related to the invention disclosed herein.

Inventor’s name (print or type):      
Inventor’s signature



Date


Inventor’s name (print or type):      
Inventor’s signature



Date


Inventor’s name (print or type):      
Inventor’s signature



Date

7.  The invention is disclosed and understood by:


Witness’s name:      
Title:      
Department:      
Email:      
Work Phone:      
Work Address:      
Home Phone:      
Home Address:      
Witness’s signature



Date
  Time
 8. Received by (to be completed by Office of Research Initiatives):


Form complete:    FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Signature



Date

 Time

If form is incomplete, what information is needed?

     

Date form is completed:      
Signature



Date

 Time

Please submit a hard copy of the completed disclosure to:

Office of Research Initiatives

Cesar Chavez B

Santa Clara University

500 El Camino Real

Santa Clara, CA  95053
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