Dear Faculty Core Committee members,

I'm pleased to report that the Office of Undergraduate Studies has hired a new Program Associate.  His name is Robert Covich. His groupwise address will be rcovich@scu.edu.  The phone number for the office will not change: 408 551 7032. If you're in St. Joseph's Hall please stop in room 216 to meet Robert.

A request:

As your FCC is evaluating newly submitted syllabi on the ANGEL site "Core 2009," please look for syllabi in TWO folders:

October 2009 and Summer 2009. In some Core Areas, but not all, syllabi were submitted during the summer as well as the fall.

A spreadsheet listing all approved and submitted syllabi is forthcoming.

You'll be glad to know that an electronic copy of the updated Core Guide has been posted on the Core website, scu.edu/core Click the first link, 2009 Core Curriculum Guide.  Syllabi that were approved after the May print date have been highlighed in yellow.  

I'm re-sending below the log-in information, as well as some other information from earlier communications. 

Log-in

Log in to ANGEL using your groupwise username (e.g., lgarber) and your usual groupwise password.

Do not log in using your full email address; do not log in using an alternate password you previously created.

Timeline:

10/30 Deadline for Syllabus and Honorarium Proposal submissions

11/9 Office of Undergrad Studies posts syllabi on Angel site for FCCs

12/4 Deadline for FCC recommendations to ugradstudies@scu.edu 

12/11 Office of Undergraduate Studies contacts faculty with notice of approvals

A few Faculty Core Committees have asked for advice on processes for syllabus approval. Here's a brief response:

*Some FCCs meet face to face to discuss syllabi; others meet electronically.

*Some FCCs ask each committee member to read all the submissions; others assign submissions to two members of the committees, asking a third to read the submission if there's disagreement between the first two readers.

*FCCs ensure that learning objectives are on syllabi or coversheets; that assignments are mapped to learning objectives; and that the syllabi meet the criteria or expectations for the content of the Core area. 

*FCCc are evaluating syllabi, not instructors.

*FCCs who ask for "revise & resubmit" or who reject a syllabus should provide specific reasons for the request/decision.

Other procedures are posted on the website at www.scu.edu/core at the "Committees" link.

*FCCs are responsible for evaluating syllabi, not for developing Core logistics.

Some of you have asked about logistical issues involved in scheduling Core courses after they're approved. The following may answer your questions. These statements are included on syllabus approval letters sent to faculty and chairs after syllabi have been approved by FCCs:

●   The Faculty Core Committee approves syllabi, not instructors.

●   Core courses must be taught with approved syllabi.

●   Any faculty member who prefers that only he or she teach a course based on a particular approved syllabus he or she submitted for approval should inform the department chair and the Office of Undergraduate Studies.

●   Approval of a Core course syllabus by a Faculty Core Committee is unrelated to scheduling the course. Course scheduling is the responsibility of the department chair and dean. Please be sure the chair receives a copy of the syllabus and that the syllabus has been approved by the departmental curriculum committee.

●   Department chairs assign faculty to teach courses.

●   If the department wishes to change the level or number of the course, please inform the Office of Undergraduate Studies, the Registrar’s Office, and the dean’s office.

●   Reasonable revisions to the syllabus are appropriate. However, if the syllabus changes substantially the new syllabus should be resubmitted to the Office of Undergraduate Studies, along with an explanation of the changes.

Please do not hesitate to contact any member of the Core Curriculum Team with questions. 

Thank you,

Diane Jonte-Pace, Religious Studies, Vice Provost for Undergraduate Studies

Phyllis Brown, English; Director, Undergraduate Core Curriculum

Carol Gittens, Liberal Studies; Director of Assessment

Phil Kesten, Physics; Associate Provost for Undergraduate Studies

Barbara Molony, History; Core Coordinator

Kathleen Schneider, Senior Assistant Dean, College of Arts and Sciences

Bill Sundstrom, Economics; Director of Faculty Development

