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Welcome 
The Intramural Sports program is for the “everyday” athlete.  It offers current Santa Clara University students, faculty and staff a variety of fun and friendly contests for skilled players and beginners alike.  Playing Intramural Sports is a great way to stay active, reduce stress, socialize with friends, meet new people, and have fun.

Team Captain Responsibilities

· KNOW THE INFORMATION IN THIS HANDBOOK and make sure all team members know and follow it as well.

· Make sure you have enough players for all scheduled games.
· Be responsible for your team and fans. Help the Intramural Sports staff keep the games a fun and friendly activity.

· Select a division and day your team wants to play from the list of leagues offered.  Verify the league you selected is still available and not full with an IM staff member at registration.  All entries will be taken on a first come, first serve basis.

· Fill out a Team Entry Form and submit a $25.00 per team/player deposit. Team/players that do not notify the Intramural Sports Office 48-hours before a missed game/match will forfeit and lose their deposit.  If no games were forfeited during the regular season or playoffs, the deposit will be returned after the season; any deposit in the form of a check will be shredded.
· Make sure all team members are eligible to play Intramural Sports based on the eligibility section of this handbook. 

· Be sure to attend the mandatory Captains’ Meeting for each sport you enter. Game rules and schedules are discussed at this meeting.  Additionally, attendance is required at any other meetings that are established, including the playoff meeting.
Responsibilities of Intramural Sports Staff
Intramural Sports Officials:

· Intramural Sports Officials make sure the game is played fair and both team abide by the rules. 

· Intramural Sports Officials keep the games fun, friendly, and safe for all participants.

Intramural Sports Supervisor:

· The Intramural Supervisor is responsible for enforcing the rules laid out in this handbook. These duties include checking in players, verifying ACCESS cards, ensuring that each game starts on time, and managing the games for proper conduct and compliance. They fill out shift, injury and incident reports if needed.
· The Intramural Sports Supervisors also oversee the Intramural Sports Officials but will not overrule any judgment calls.

Intramural Sports Coordinators/Director of Recreation:
· The coordinators’ role is to create and organize all schedules, plan meetings and update scores. In addition they resolve any issues or conflicts that may come up during the season. 
Safety Considerations and Insurance Coverage

· Each player must have a signed “Release of Liability and Assumption of Risk for Use of Athletic Facilities and Programs” on file with the ACCESS office.

· Player safety is of foremost concern.  This is enhanced by rule modification, staff training, and facility inspection.

· Any and all injuries should be reported immediately to an Intramural Sports Staff member on-site at the event.
· Each participant is responsible for his/her own medical insurance coverage.  Santa Clara University does not provide insurance to individuals for any injury incurred in Intramural Sports participation. The university also does not provide any services to prepare or maintain a player’s readiness to participate.  One must bring their own athletic tape to prepare to play. 
· In the case that a participant sustains an injury that causes bleeding:

· The participant must exit the area of play until the bleeding has been stopped and the wound is bandaged.

· If blood stains any part of the participant’s clothing, he or she may not return to the game until blood is no longer visible on the clothing.

· Additional safety considerations are outlined for each sport in each sports specific sport rules. 

Free Agents
· If you are unable to form your own team, please submit a Free Agent Interest Form to intramurals@scu.edu.  The Intramural Sports Staff will take this information and update the Free Agent List available online. This list will be updated daily the sign up period for intramurals each quarter. 

· Captains needing extra players can refer to the list to pick up players or individuals can use the list to create their own Intramural Sports team. 

· Free agents on the list can also contact other free agents to create their own team. 

· Free agents may also attend the Captains Meeting for the sport their interested in to see if people need players. 

· Free agents should also attend the Free Agent Meeting the last Tuesday of sign ups at 7:00 p.m. Free agents that attend this meeting will be able to try to form teams and register for any leagues still open. 

· Intramural Sports Staff will try our best to maximize participation but does not guarantee placement on a team. 
Divisions of Play

· Division I – Most challenging division, players have well-developed skills and are primarily interested in winning, playing competitively, and having fun. 
· Division II – Players have more varied skills and are more interested in playing the games and having fun rather than winning. 

Eligibility

· NO ACCESS CARD = NO PLAY. NO EXCEPTIONS! All players must bring a valid ACCESS card to every game.  Players who do not have their ACCESS card will have to go get it or not participate.

· Current Santa Clara students, faculty, and staff are eligible to compete in Intramural Sports (alumni are not eligible). 
· No one is permitted to participate on two teams in the same division of a sport. For example, Bucky the Bronco can not play for the DI team Ruff Riders as well as the DI team The Broncos.
· Current academic year intercollegiate athletes and club sport athletes may not participate in their respective sport or related sport (i.e. baseball team members are ineligible for intramural softball, volleyball club and intercollegiate team members are ineligible for intramural volleyball, etc.) A current player is anyone who at any time during the current academic year that was on the team roster for a sport even if they are not at that time during the quarter. 
· During the fall quarter when both Men’s and Women’s Club Volleyball teams are holding tryouts, those students trying out may participate on an Intramural volleyball team (returning club members from the past season cannot participate in IMs during tryouts since they are assumed to be continuing with the club).  At the end of club tryouts, any student that makes the club team is required to stop participating on their IM team immediately.

· Ineligible players that participate will be suspended from the program.

· Teams using ineligible players will forfeit those games in which the ineligible player competed and may be suspended from further play.

· All players must be listed on the team roster (see Rosters below).

· Team members must play at least one league game to be eligible for playoffs.

· The Intramural Sports staff has the right to verify eligibility at any time and/or deny a player’s participation.
Rosters

· At the first game/match, all ACCESS Cards will be collected to verify roster information (names and access card numbers).  

· After the first game, all roster changes (add-ons & drops) must be e-mailed to intramurals@scu.edu within 48-hours of the next scheduled game for that individual to participate.  

· When emailing, please include the player’s full name, Access card number, and whether the person is to be added or dropped.

· Teams must abide by league maximum and minimum number of players allowed per team.  

· Only players on the official roster are eligible to participate in the playoffs (if a team qualifies).
· No roster additions will be accepted as of interleague playoffs.

Conduct

· The value of Intramural Sports is in playing, not in winning - so you, your team, and your fans are expected to behave in a sportsmanlike manner at all times, both on and off the field.

· Profanity, intimidation, abusive language, threats, fighting or other physical contact is not tolerated and will result in disciplinary action as defined below. 
· Possession or consumption of alcohol or illegal substances is not allowed. Any individual suspected of being “under the influence” will be asked to leave the facility immediately.  The Malley Center and Bellomy Field are facilities where no alcoholic beverages are permitted.
· Officials are fellow SCU students and must be treated with respect at all times.  If you have any problems with a call, team captains must bring it up with the officials and/or IM supervisor immediately after the call.  (See Protests below)  

Disciplinary action includes but is not limited to:

· Immediate player ejection (must leave the facility within two minutes or game is forfeited) 

· Ejected player must meet with the Director of Recreation and/or Intramural Sports Coordinator student staff. 
· Two ejections within the intramural season (academic year) results in an automatic suspension from the program.

· For example, if a player is ejected from a flag football game & then a basketball game they may be suspended from all future play in the Intramural Sports program. 
· Suspensions are a minimum two games (player may not attend team’s games during the suspension).

· Possible referral to Office of Student Life and/or Campus Safety.
Appealing disciplinary action includes:

· A written request for reinstatement and a meeting with Director of Recreation and/or Intramural Sports Coordinators needs to be requested within 5 business days of the decision.

Schedule 

· In all leagues, each team will play three matches followed by inter-league playoffs.  1st will play 4th and 2nd will play 3rd.  The winning teams of the interleague playoff matches will advance to the divisional playoffs.   

· Playoff games are more frequent and scheduled on various weekday and weekend days by the staff.

· Due to heavily used facilities and short playing seasons, rescheduling of games may not be possible.

· All reschedules MUST go through the Intramural Sports Office. Any team rescheduling a game without authorization from the Intramural Sports Coordinators will be dropped from the league. 

· Schedules and other league information are available at the Pat Malley Fitness and Recreation Center IM display cases (inside the turnstiles to the right), or online at http://www.scu.edu/recreation/intramural/. 
· Interleague and divisional playoff seeds will be determined by regular season record. Teams having equal records will be seeded based on point differential from their regular season games. In the event that teams are still have equal point differential, a coin toss will determine the seeding.

Rain/Wet Fields/Courts

· Games may or may not be played depending on the condition of the field/court and the severity of the weather.

· Assume your team is going to be playing until you hear from the Intramural Sports staff.  If games are cancelled, Intramural Sports staff will contact team captains via phone and/or email to notify them of the cancellation.  It is the team captain’s responsibility to notify their teammates.  
· Regular season play will be made up if there is time within the quarter and weather permits.  

· Playoff games will always be made up and may require a delay until the following quarter.

Forfeits and Defaults 

· A default is an excused absence from participation in an intramural game.  In order to have a game classified as a default, the captain is responsible for notifying the Intramural Sports staff at (408) 551-7183 or email intramurals@scu.edu   48-hours prior to the scheduled time of the game.

· A team is entitled to one default per intramural season without the team’s deposit being forfeited.
· A forfeit is a loss for failing to show for a game without 48-hours notice to the Intramural Sports Staff or not being able to provide the mandatory number of participants.

· A team that forfeits will also lose the $25 deposit that is collected at sign-ups to participate in intramurals.
· A team will receive a loss for a default or a forfeit. However, a forfeit counts against a team more than a default.
· Two forfeits or defaults, or one of each, will result in your team being dropped from the league permanently.
· There will be no defaults in Intramural Tennis.

Facility Guidelines

· You and your team members are expected to abide by all posted and written facility guidelines.

· To keep the playing areas clean and safe, food, beverages, gum, tobacco, bottles, cans, bicycles, skateboards, and pets are not allowed. Please clean up after yourself and your team so we can keep the facilities clean for others.
Officials

· Student officials are needed for the all Division I & II flag football, basketball, and soccer games. 

· If there are not enough interested or qualified officials, Division I & II games for those sports will be self-officiated.

· Starting pay is $9.00 per game and for every quarter that the official returns with positive evaluations, there may an opportunity for a pay increase.

· If you are interested or know someone who is, contact the Intramural Sports Staff at (408) 551-7183 or email intramurals@scu.edu. 
Protest

· If you have any question about rule interpretation or player eligibility, let the Intramural Sports Supervisor know during the game.  They will resolve the issue and make a ruling so the game may continue. 

· If a game is completed, but there are further questions about player eligibility you must contact the Intramural Sports Office within 24 hours of the game in question to have a player verified.
· Decisions regarding disciplinary actions as well as judgment calls may not be protested at any time.

· In the event there is a rule interpretation question requiring the assistance of the Intramural Sports Supervisor the matter must be taken care of at the time of the occurrence. Protests that are voiced after the questioned call will not be considered.   

Intramural Sports Deposits

· All teams/players are required to pay the $25 Intramural Sports deposit at sign-ups. If your team/player does not forfeit during the regular season or playoffs. You may request a refund of your deposit at the end of the season via a Refund Request form available on-line or at the Malley Center Front Desk. 

· All refund requests must be submitted by the last day of the spring quarter in order to be processed by the end of the fiscal year (June 30). 

· If your refund request is being denied, you will be notified via the e-mail provided on the refund request form why the request was denied. Typically, this will be the date of the forfeit or second notified default for the season.  

· All refunds will be processed as received. Allow 3 – 6 weeks for a check to be mailed to the address provided. 

Campus Recreation & Intramural Sports staff reserves 
the right to make decisions that are not specifically covered in this handbook.

If you have additional questions, contact the Intramural Sports Staff at (408) 551-7183 or by email at intramurals@scu.edu.  Intramural Sports Staff will also be available during office hours throughout the season—see the Malley Center Front Desk for their schedule. 
