Santa Clara University

Department of Athletics and Recreation

Intramural Sports Official

Job Description

Purpose:

Intramural Sports Officials are responsible for ensuring a fair, fun, and safe game environment for all intramural participants. The Official will assist with equipment for intramural contests, maintain game control, and enforce intramural rules and policies. 

Duties and Responsibilities:

· Assist Intramural Sports Head Official as needed with participant check-in prior to start of contest, including sign-in and ID collection and answering questions regarding the rules.

· Administer scorekeeping and timing of contests.
· Assist Intramural Sports Head Official as needed with inspection of all participant and game equipment to ensure rule compliance and support safety measures

· Prepare/breakdown the game playing area, including the setup and returning of equipment at the conclusion of events.

· Officiate intramural contests with consistency; demonstrate knowledge of sport rules, practice proper officiating mechanics, and enforce intramural rules and policies.  
· Maintain control of all aspects of the game, including participant and spectator conduct.

· Ensure a safe environment for all staff and participants.

· Provide assistance within scope of training to Intramural Sports Head Official as directed during emergency action plans.
· Educate participants on sports rules and intramural policies and procedures.

· Provide a friendly, welcoming, inclusive, service-oriented environment.

· Attend and contribute to all mandatory meetings.

· Represent Campus Recreation and the Department of Athletics and Recreation in a professional manner at all times.
· Perform other duties as assigned.

Required Qualifications:

· Currently enrolled Santa Clara University student.

· Willingness to work afternoon, evening, and weekend hours.

· Experience participating in an organized sport.

Preferred Qualifications:

· Federal Work Study recipient.

· Genuine interest in working with peers, and commitment to providing quality service.

· Previous officiating experience.

· Knowledge of intramural policies and procedures.

· Emotional self-control and ability to deal with conflict situations.

· Excellent oral and written communication skills.

· Candidates should be reliable, self-motivated, and understand the recreational philosophy of friendly competition.

· Possess certifications in American Red Cross CPR/AED and First Aid.

Compensation:
$9.00 per hour – 6-12 hours per week 
