Other Functions

¢ Change My Password

PeopleSoft. .|
Menu B

Search:
®
b Wiy Favorites Change Password
[» Self Service
[» Payrall for Marth America User ID-

[ Campus Cammunity

[ Records and Enrollment
[ Curticulum Management
[» SetUp SACR
E\"I"\:greklr:ﬂinager ‘Current Password: |

[» Reporing Tools |
[> PeopleTools ‘New Password:

[> Data Models
- e ‘Confirm Password: |

Description: Admin Example

— Mty System Profile
— Mty Dictionany

— My Personalizations \

Change Passward

1. Choose “Change My Password” from the Main menu. Enter detail into “Current
Password”, “New Password” and “Confirm Password” fields. Click on “Change
Password” to finalize.

e My Favorites

* Add to Favorites

1. Navigate to the page you want to add as one of your Favorites.

Other Functions

PeopleSoft. Y

Search:

&> My Favorites Class Roster

[» Self Service Enter any infarmation you have and click Search. Leave fields blank for a list of all values
[ Payrall for Morth America

[ Campus Community Find an Existing Value

[> Records and Enrallment
= Curriculum Management

[» Course Catalog Academic Institution:| begins with « |SCU Q
[ Schedule of Classes : ;
T 5 1] th
[ Combined Sections e ogins with &8 | Q
- Class Roster Subject Area: heging with |+ | Q
—C Ster Catalog Nbr: hegins with v
— Print Class Roster
[ InstructorAdvisor Class Nbr: = "| |
Infarmation Class Section: beging with v ||
[> SetlUp SACR )
[ Ywarklist Session: = v| | £
b Tree Manager Course ID: beging with ||
[ Reporting Tools
[> PeopleTools Course Offering Nbr: | = v |
[- Data Models
— Change by Password
— Mty Personalizations Search Cleat | pasic Search Save Search Criteria
— Ity System Profile
— My Dictionary
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2. Select “My Favorites” from the Main menu.

PeopleSoft.
Menu B

Search:
Class Roster
— Add to Favorites Enter any information yau have and click Search. Leave fields blank for a list of all values.
— Edit Favorites

[> Self Serice Find an Existing Value

[z Payrall for Maorth Americ

[ Campus Community : o - -
[> Recards and Enrallment Academic Institution: | begins with |SCU Q,
[> Curticulum Management Term: begins with + | a
[> SetLip SACR
> worklist Subject Area: begins with v | Q
[QUEEL 5] Catalog Nbr: hedins with v |
[ Reporting Tools
> PeopleTools lass Nbi: = v| [
[ Data Models S n .
| eliemem iR s ss Section: begins with ||
— My Personalizations Sedsion: = v| | 3
= My SyStern Profile . n -

e Courye ID: begins with ||
— My Dictionary

Course\Offering Nbr: | = v

Search

Clear | Basic Search Save Search Criteria

\

3. Click on “Add to Favorites”. PeopleSoftg -~

(“Description” will reflect the
name of the page to which you
navigated.) Click on the “OK”

button. Add to Favorites

Flease Enter a Unique Descriptian for this Favorite

‘Description: |Cla55 Roster

[6]24 | Cancel

[ PeopleSoft, R —
Note how the page PeopleSoft.

- [ —)
was added to “My
FaVOI'ItES . v o @ Class Roster
I os
« ~ Class Roster Enter any information you have and click Search. Leave fields blank for a list of all values
(Your My — el to Favarites
- Edit Favorites -
H ” H I Beff g
Favorites” page set-up is o
I Campus Community Academic Institution: | begins with v |[SCU Q
attached to your | e reEnoiner | roms e ¥ a
- I Set Up BACR Subject Area: begins with v | Q
log-in and therefore ST Cadoator: [vegne win
H H I Reporting Tools Class Nbr: = vl [
WIII be aval Iable at E;z?ﬂ:ﬁsl‘; Class Section: begins with |||
- Change hiy Password Session: = v | v
any computer you SESEER | UL ey
happen to use ) — Wy Dictionary Course Offering Nbr: |= v |
Search ‘ Clear ‘ Basit Search Save Search Criteria

Other Functions 2 June 7, 2006



* Edit Favorites

Select “Edit Favorites” from the “My Favorites” menu.

PeopleSoft.

Search:

L

(= My Faworites
— Class Roster

[> Self Service

[> Payroll for Morth America
[> Campus Community

[> Records and Enrollment
[ Curriculum Management
[» Set Lp SACR

[ Worklist

Edit Favorites

Click the Save hutton after editing or deleting favorites

e | Find | i First 1af 1 Lazt

equence number

“Class Roster [ 0 Delete_|

[ Tree Manager

[> Reporting Tools

[> PeopleToals

[> Data Models

= Change Wy Password
— My Personalizations
= ity System Profile

— My Dictionary

E save

P

2. Your Favorite pages are listed. Press the “Delete” button next to the page
that you want to delete and then the “Save” button. The page will no longer appear

on your “My Favorites” menu.

— Add to Favarites
— Edit Favarites
[> Self Service
[= Payrall for Narth America
[> Campus Cammunity
[ Records and Enrollment
[> Curriculum Management
[- Set Up SACR
[ Wiorklist
[» Tree Manager
[» Reporting Tools
[» PeapleTools
[> Data Models
— Chanue bty Password
— My Personalizations
— My Systern Profile
— My Dictionary

Edit Favorites

Click the Save button after editing or deleting favarites.

There are no favorites.

B save

Other Functions
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