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Other Functions 
 

• Change My Password 
 

 
 

 
 
 
 
 
 
 
 
 
 

1. Choose “Change My Password” from the Main menu.  Enter detail into “Current 
Password”, “New Password” and “Confirm Password” fields.  Click on “Change 
Password” to finalize. 

 
 

• My Favorites 
 

       *   Add to Favorites 
 

1. Navigate to the page you want to add as one of your Favorites. 
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2. Select “My Favorites” from the Main menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click on “Add to Favorites”. 
 (“Description” will reflect the 
      name of the page to which you  
      navigated.) Click on the “OK” 
 button. 

 
 
 
 
 
 
 
 
 
  
 Note how the page    
            was added to “My 
            Favorites”. 
 (Your “My  
 Favorites” page set-up is 
 attached to your 
            log-in and therefore 
 will be available at  
 any computer you 
 happen to use.)    
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     *   Edit Favorites 
      
 
 
 1.  Select “Edit Favorites” from the “My Favorites” menu. 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2.  Your Favorite pages are listed.  Press the “Delete” button next to the page   
 that you want to delete and then the “Save” button.  The page will no longer appear 
 on your “My Favorites” menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 


