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ENROLLMENT TRAINING GUIDE 
 

Go to https://www.scu.edu/ecampus/ 

Login using your user ID and password 

This is what you will see when you log in 
 

 
 

The enrollment portion is under Academics which is located in the top center panel. 

This feature displays your SCU schedule, deadlines and URLs in accordance with currently enrolled classes.  

 

https://www.scu.edu/ecampus/
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Enroll: This link allows you go to your enrollment page during your registration appointment.  

You can add, drop, swap or edit your classes.

 
 

Instructions: To add classes please make sure that you are in the correct “Term.” If not please select the appropriate term 

and click Continue.  

 
 

If you do not know the 5 digit class number, you will want to do a class search. 
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Select the Course Subject and/or Course Number. Make sure to select the Course Career that you are in. There is also an 

optional choice of showing only open classes using the check box. Finally click Search.  

 
 
 

On this next page please make sure to review all classes and find the one right for you.  

The classes with the green circle are open, and blue square   are closed.   

If you would like further details about a class including course description, footnote, class requisites, class attributes (new 

core) and class topics, click on the Section. 
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This will take you to a page set up just for this particular class. 

 
 

Once you have chosen your class click Select Class.  
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If the class has a lab, you will next see this screen where you select your lab.  Note: Only select a lab that is listed as Open 

(Green dot in status column) or you will not be able to register. 

 
 

If the class does not have an attached lab, you will go straight to this page. 

This page will display your class selection(s) and a student can input his/her permission number (if necessary). Once the 

student has ensured the class, click Next to continue.  

 
 

 

This will take you back to your shopping cart.  

Warning! You are not yet enrolled in your class. 

You must complete the rest of the enrollment steps. 

 

 



 

 

 

Orientation – Summer 2011 

Office of the Registrar: http://www.scu.edu/registrar/  EnrollmentTrainingGuide_Summer2011 

408/554-4331  Page 6 

 

Please review the class(es) in your shopping cart and click Proceed To Step 2 of 3 to continue.  You may select all of 

your classes before continuing or you may select them one at a time. 

 
 

Finally please review the class(es) you have selected and click Finish Enrolling to complete the class addition.  

 
Please make sure that you see a screen similar to the one below to ensure successful enrollment into the class.  

 

 You want to see a Green Check Mark  in the Status column.  This means that you have successfully enrolled 

in the class. 

 If you see a Red X in the status column, then you are not enrolled.  If you get a Red X carefully read the 

Message column to find out why you received an error.  You can then click on Fix Errors to go back and fix the 

problem. 
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Once you have enrolled in all of your courses, click on My Class Schedule to see your entire list of classes.  It will 

look like this:  

 

 
 

 

Please make certain to Print your Final Schedule before you leave the enrollment area. 

You may either Print from the File menu of the browser or use the printer icon.  

 

 

You can find more information about the student center at: https://www.scu.edu/ecampus/students/index.cfm 

Select the Student Center Help Document. 

 

https://www.scu.edu/ecampus/students/index.cfm

