Commonspot Blog Element
[image: image1.bmp]If your site includes content that is added regularly, such as announcements, status updates, or schedule changes, you may want to consider using a blog to manage the content. A blog is well-suited to managing content that would include a title, description, category, image and a link to more information.

Login

For class purposes use the …training/testpages http://cms.scu.edu/training/testpages/login.cfm.
Blog

This element is used to create a blog channel, add or edit blog items, display the blog content in a Commonspot page, manage navigation for your blog, and generate an RSS feed.
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Step 1:
Determine where in your site you want the blog to appear and create a new page. 
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Step 2:
Create the blog channel
1. Insert a new element

2. From the Content Well category select the Blog.

· Title 

· Description 

· Audience 

· Subject 

· Tags 

· Publisher 

· Contact E-mail 

· Blog Display 

· Include in SCU Blog Index 

· Allow User Comments 

· Require User Login 

[image: image7.png]0 save As Template.

]
b=

Craste New Page Set
Manage Pags Sats,
N Clear & Update Cache.

«* Submit Work Request

£ my Pages
2y Tasks,
7 panding Adtions.




3. Record the Blog Channel
4. Click Submit

5. Submit Changes for Publication [image: image10.png]1t New Post

2nd Blog Ttem

March 2008

Test



.
Step 3:
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 Add a new blog item
· Title
· Author's name 
· Author's e-mail 
· Publication date and time 
· Full content 
· Featured 
· Link 

· Summary 

· Category 

· Images 

· Image display options 
Step 4:
Add another blog item
Note: You can edit/delete blog items by clicking on "Edit/Delete Items.[image: image3.png]



Note:  You can return to your blog setting by clicking on "Blog Settings."[image: image4.png]
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Blog Navigation

Recent Posts, Category, and Archives navigation to accompany the Blog element. 

· Examples: 

· /newlibrary

· ______________

· ______________
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Blog Feature

This element would be used as a companion to a Commonspot blog element. With this element, you can display one or more featured items on your home page, or any other page in your Commonspot site.

· Examples: 

· /webpublishing

· _____________

· _____________
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