Site Administrators Meeting/Open Lab
October 20, 2010

2:15 - 3:00 pm - SAM: Viewing and Taping A, Learning Commons
3:00 - 3:45 pm - OL: LC203, Learning Commons

Recap

SCU/OMC Photo Resources - Chuck Barry
e http://www.scu.edu/omc/photography/
¢ http://www.scu.edu/omc/photography/guidelines/
¢ http://www.flickr.com/photos/scuphotos
o id: scuphotos, password: bronco

SCU Stories - Mansi Bhatia
¢ New interface, navigation
¢ Uses the newly revised Profile Element

Commonspot Administrator Training - Teri Escobar
e Top 5 Admin tasks
¢ Commonspot Administrator Training - Nov. 3 from 2:15-3:30 p.m.
e Register at: http://www.scu.edu/training/register/?view=course&course_id=441&class=2605

Site Renewal - Russ Morris
¢ SCU Web Publishing Roles - http://www.scu.edu/webpublishing/started/roles.cfm
¢ http://cms.scu.edu/webpublishing/cms/administration/site-renewal.cfm
¢ CMS login required
¢ Please submit by December 17, 2010

Support Request Form
¢ Please send requests for Commonspot Support via the Web Publishing site
www.scu.edu/webpublishing/contact.cfm

Web Publishing News/Blog

¢ The latest news and information - www.scu.edu/webpublishing

Open Labs

November 17, 2010 Site Administrators’ meeting
The next Site Administrators' meeting and Open Labs is scheduled for November 17, 2009 2:15-3:45
pm in Learning Commons LC203

The complete 2010 meeting schedule is available at www.scu.edu/webpublishing/sam /2010

Russ Morris | Web Marketing Manager - OMC | rmorris@scu.edu | x5127
Rai Cornell | CommonSpot Support Specialist - OMC | rcornell@scu.edu | x6179




SCU Web Publishing Roles Image size/weight

Access to the SCU Web Publishing system is controlled by a built-in http:/ /www.scu.edu/webpublishing/design/images.cfm
security framework. The system can only be accessed by an autho-

rized user, and the user's permissions are determined by an assigned

role within a Web site. All sites created are sub-sites of the main 3 column layout

University site.

The Web publishing roles, which are assigned to individuals in the
CommonSpot application, are, in descending hierarchical order:

CMS Administrators —-- Administrators manage the entire Web
publishing system.

Members of the Content Management System (CMS) administrator
group have the widest set of permissions. CMS administrators are
responsible for creating sites, adding new users, and defining user
groups. The CMS administrator defines security settings for sites, as 420 px 160 px

well. 170 px wide @ wide @

wide
20-30k 15-20k
Example Administrator: Brian Washburn, University Webmaster

Publishers -- A Publisher decides the goals and objectives of a
site.

The Publisher is institutionally responsible for all content in a site,
and has read and agreed to the SCU Responsibility Statement for Web
Publishers. The Publisher is the primary contact person for the site by
the University administration. Read the SCU Responsibility Statement
for Web Publishers.

Example Publisher: Associate Dean Corning, College of Arts &
Sciences

Content Owners -- A Content Owner produces the content to

meet the publisher's goals and objectives. 2 column layout

The Content Owner determines the site structure using the SCU
template, identifying navigation, links, and creating and editing text,
images, etc. for the site, delegating as needed.

Example Content Owner: Assistant Dean, Rafael Ulate

Site Administrators —- A Site Administrator maintains the
structure and integrity of the site, using the CommonSpot application
to meet needs and goals of the site.

The Site Administrator is responsible for site administration and 170 px 599 px
management, such as adding user accounts, managing site configu- wide wide @
ration settings, granting and revoking user permissions within a site, 30-40k
and scheduling training for site contributors. The Site Administrator
is the primary contact person for the CMS Administrators, and likely
is the designated e-mail contact for site visitors.

Example Site Administrator: Graduate Program in Pastoral Minis-
tries Administrative Assistant, Ralph Fullerton

Contributors —-- A Contributor will typically have page authoring
access, but this will be limited to the main content well, or portions
of it.

Communities —- Individuals may be designated as members of a Great, FREE tool for image resizing:
. . .. . el t] -
Community of site visitors with read-only access to specific pages or

directories. http:/ /www.picnik.com

Read it online: http://www.scu.edu/webpublishing/started/roles.cfm
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