
Santa Clara University

College of Arts and Sciences
Simplified Faculty Evaluation Form (revised October 2017)
 Please use this form for all faculty except tenure track probationary faculty and academic year adjunct lecturers
To Evaluation Committee Members: 

· In keeping with the University policy on confidentiality, please do not circulate drafts of this evaluation by email.

To the Faculty Member:

· Section 3.3 of the Faculty Handbook specifies that you may provide a written response to this evaluation and such response shall become part of your personnel file. 
· The College permits faculty to appeal the numeric score assigned in their annual or multiyear departmental evaluations following the procedure outlined in the College Protocols (http://www.scu.edu/cas/internal//protocols--procedures). Note: omissions of information on the Faculty Activities Report are not grounds for request for appeal.
Name of Faculty:






Date:

Name of Department or Program:


Evaluation Period: (September 1, 20XX through August 31, 20XX)
Weightings:   Teaching:      %     Scholarship:      %       Service:       %
Faculty Category:
___ Lecturer (with renewable term)
___ Senior Lecturer

___ Associate Professor 
___ Professor

Evaluation of Teaching 
The evaluation of teaching effectiveness should be measured through careful consideration of a broad range of evidence, both direct and indirect, including peer observations of teaching, syllabi, assessment tools, and other teaching materials, reliable measures of student achievement, student evaluations (numerical evaluation scores relative to department averages; representative comments from narrative evaluations), number of advisees; significant curriculum development or mentoring of student research.

___ Extraordinary (5)

___ Excellent to Extraordinary (4.5)

___ Excellent (4)

___ Good to Excellent (3.5)

___ Good (3)


___ Fair to Good (2.5)

___ Fair (2)


___ Below Expectations to Fair (1.5)

___ Below Expectations (1)

Explanation of Evaluation and Comments on Teaching:
 Evaluation of Scholarship or Professional Activity 
The evaluation of scholarship must: make clear what work is receiving full credit in this evaluation cycle; discuss the quality of all work as evidenced by indicators such as journal acceptance rates and impact factors, prestige of artistic venue or publisher, size of grant and prestige of funding source etc; discuss trajectory as evidenced by ongoing projects.
The evaluation of professional activity must: describe attendance or presentations at conferences, describe occasional publications that contribute to scholarship or pedagogy in the field including discussion of the venues, identify creative work in the arts, and practice in a professional field; provide highlights of other activities to provide support for the overall professional activity evaluation such as on-going projects and long-term plans. Note: Lecturers shall not be held to the same standards of scholarship as tenure-stream faculty.
___ Extraordinary (5)

___ Excellent to Extraordinary (4.5)

___ Excellent (4)

___ Good to Excellent (3.5)

___ Good (3)


___ Fair to Good (2.5)

___ Fair (2)


___ Below Expectations to Fair (1.5)

___ Below Expectations (1)

Explanation of Evaluation and Comments on Scholarship:
Evaluation of Service 
The evaluation of service should highlight only significant contributions to the department, College, University, profession, or service to the community in one’s professional capacity. 

___ Extraordinary (5)

___ Excellent to Extraordinary (4.5)

___ Excellent (4)

___ Good to Excellent (3.5)

___ Good (3)


___ Fair to Good (2.5)

___ Fair (2)


___ Below Expectations to Fair (1.5)

___ Below Expectations (1)

Explanation of Evaluation and Comments on Service:
Overall Evaluation (round to the nearest half integer; please ask the associate dean for questions about rounding) 
___ Extraordinary (5)

___ Excellent to Extraordinary (4.5)

___ Excellent (4)

___ Good to Excellent (3.5)

___ Good (3)


___ Fair to Good (2.5)

___ Fair (2)


___ Below Expectations to Fair (1.5)

___ Below Expectations (1)

Developmental Feedback 

For associate professors this section must include, but is not limited to, feedback for progress toward promotion. For full professors and Senior Lecturers, feedback should be appropriate to seniority and rank. For Lecturers (with renewable terms) this section must include, but is not limited to, feedback for progress toward reappointment or promotion to Senior Lecturer.
Thank you for your contributions to the Department and the College of Arts and Sciences.

Members of the Evaluation Committee: 
Signatures of Evaluation Committee Members:
Reviewed by Associate Dean:
(no signature required)
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