
Generate an Enrollment Verification

Overview

Process

1. From the home screen, click on Student on the left sidebar menu and 
then Academics. The Academics dashboard provides links and 
information about your academic record.

2. Under Academic Records select More and then Request Enrollment 
Verification Certificate.

3. If you need the GPA included in the report then check the box Check 
to Include GPA to the Letter.
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4. The letter can take some time to generate so leave the prompt 
running on your screen.

6. Another prompt will appear. Click Notify Me Later.

n

7. Click on the notifications icon at the top right of the screen.

5. The letter will appear on the screen. Click the Print button at the 
bottom of the screen.

8. The letter should appear at the top of your notifications.

Santa Clara University Proprietary and Confidential 9.28.26



Generate an Enrollment Verification

9. Click on the linked PDF. The report will open. Click on the printer icon 
in the top right corner.
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