
Request Prerequisite Override

Overview
This quick reference guide will cover how to request an override for a 
class prerequisite or corequisite in Workday.

NOTE: Overrides cannot be requested for courses that are closed. For 
courses that do not have an instructor assigned, please contact the 
department to get permission to enroll if you have not met the 
prerequisite.

Process

1. From the home screen, click on Student on the left sidebar menu 
and then Academics. The Academics dashboard provides links 
and information about your academic record.

2. The Academics dashboard provides links and information about 
your academic record.

3. Under Planning & Registration select Request Course Section 
Prerequisite Override. Note that you may need to click More to 
view this option.

4. On the next screen you will identify which course section you are 
requesting a prerequisite for. Enter the following information into 
the fields on this screen and click OK.

• Academic Period: Enter the term and year of the course 
section (e.g., Fall 2026) in this field.

• Course: Enter the course (e.g. COMM 2).
• Course Section: Choose the course section (or class) you 

are requesting.
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6. Your request will be forwarded to the instructor or department 
manager for review.

7. You will receive a notification in Workday when your request is 
approved or denied. When you receive this notification, you will 
see an alert on the Notifications icon at the top right corner of 
your Workday screen. This icon displays as a bell.

5. On the Request Course Section Prerequisite Override page, verify 
that the information you have entered is correct. When you are 
ready to submit the request, click Submit. 8. If your request is approved, you will see the following notification. 

Once you have this approval, you can register in the class through 
Workday.

Santa Clara University Proprietary and Confidential 9.25.26


	Overview

	Process



