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I. STRUCTURE AND GOVERNANCE

A. THE GTU CONSORTIUM
The mission of the Graduate Theological Union is to:

Educate women and men for vocations of ministry and scholarship;
Equip leaders for a future of diverse religions and cultures;
Teach patterns of faith which nurture justice and peace; and

Serve as an educational and theological resource for local communities, the
nation, and the world.

The GTU is a structurally unique organization that embodies a set of ecumenical and
academic ideals. It is comprised of eight denominational or inter-denominational
Member Schools, all of which are theological institutions preparing persons for
ordination and church leadership. It has an informal but highly significant relationship
with the University of California, Berkeley. The GTU is further enriched by the presence
of a number of affiliates and programs representing a range of religious traditions and
theological perspectives.

Each of the Schools is an autonomous institution with its own faculty, Board of
Trustees, and distinctive mission based on its denominational affiliation(s). These
autonomous institutions come together in a number of ways to create the GTU
consortium. They share a common library. The GTU Consortial Registrar establishes
the Master Course Schedule and assigns classrooms for the consortium. The
classrooms are largely held in common; some Schools have none, and others have
many, which they offer to the consortium. The Schools have open cross-registration
agreements. Through the cooperation of all of its constituencies, the GTU provides a full
range of resources for theological education.

B. THE MA PROGRAM

The Common MA is an academic degree offered in cooperation with the eight member
schools of the GTU consortium. The purpose of the program is to provide a basic
understanding of theological or religious studies as 1) a preparation for doctoral
study, or 2) as an academic foundation for secondary school teaching, education
or social justice ministries, or religious leadership in the non-profit sector.

Students who complete the MA program will be able to:

e Demonstrate focused knowledge in the field of study represented by a
chosen concentration.

e Demonstrate general knowledge of several different approaches to
theological and religious studies.

e Engage in respectful dialogue with practitioners of another religious
tradition.

e Produce research projects, each with a clearly formulated thesis
statement that is supported by appropriate evidence from primary and
secondary sources communicated in an effective scholarly
presentation.

Coursework in the MA Program is by lecture and seminar courses and thesis work.
Students are expected to have sufficient preparation in theology or religious studies to
enter into seminar work, which is an integral part of the program from its first
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semester. Please direct any questions about admission to the program to the GTU
Admissions Office.

Policies governing the MA Program, as documented in the MA Program Handbook, are
established by the GTU Council of Deans and Consortial Faculty. The Deans govern the
MA Program and ensure that standards are commonly understood and equitably
applied to all MA students. Policies requiring review or change are brought to the Deans
for consideration and decision. The Assistant Dean for Academic Affairs oversees the
routine administration of the program, including maintenance of this handbook and
coordinating GTU student orientations (see also “GTU Administrative Support” below).

C. THE SCHOOL OF AFFILIATION

The School or Center of Affiliation provides the educational ethos, the community of
learning, and the liturgical and denominational environment in which MA studies are
pursued. The School of Affiliation assesses the academic preparation of incoming
students and may require an entering student to take MA Distribution requirements in
the first semester in order to establish a foundation for the MA Program, or extend
coursework beyond the normal two-year minimum. The School provides academic
advising and financial aid and oversees student progress through the degree. Students
are counted in the enrollment of the School and the School receives the student’s MA
tuition (part of which is an administrative fee to GTU). The Dean of the School is
typically the one required to sign forms, receive petitions, etc. The student’s advisor and
Thesis Committee Coordinator come from the faculty of the School of Affiliation. The
School and advisor keep the GTU Dean’s Office apprised of student progress, but the
fundamental advising occurs in the School.

D. ACADEMIC ADVISING

Advisors are assigned to students by the Dean of the School upon admission, and may
be changed by the student later (see “Change of Advisor” section). The Assistant Dean
enters the assigned advisor (and any future changes) into the student’s computer
record. If no advisor is assigned or chosen, a hold may be placed on the student’s
registration (see “Holds on Registration” section). The assigned advisor is the student’s
first link to the faculty of the School. Students should see their advisor during
orientation week and should also check in with the Dean and/or Registrar of the School
to become oriented to the academic ethos and procedures of the School.

Because the MA Program is an individualized program of study leading to a thesis
project, the advisor is key to helping the student design the program. The advisor
assesses the student’s background and strengths, and the needs of the proposed
program, and helps the student design a program that meets their goals and fulfills the
course requirements of the program. The student and advisor consult the MA handbook
about MA policies and procedures. Policy questions or other questions about the MA
handbook should first be directed to the member school dean or center director. If
further clarification is needed, consult with the Assistant Dean. The advisor meets
regularly with the student to advise him/her and oversee progress toward the degree,
and helps the student form the MA Thesis Committee and devise the thesis topic. The
Thesis Committee Coordinator is chosen by the student and takes the place of the
student’s advisor.

E. GTU HONOR CODE

The GTU MA Program operates on an honor code. As responsible adults, students
police the integrity of their own academic work. By virtue of registration in the
program, students pledge to work in accordance with policies, procedures and
expectations as defined in the MA Program Handbook and Catalog. Students are
expected to avoid plagiarism, which is defined as the presentation of another’s ideas,

2
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methods, research or words without proper acknowledgment. Students are required to
observe the rubrics of exams such as time limitations and closed-book requirements.
On-campus exams are not proctored since it is assumed that students will comply with
the honor code in good faith. Documented evidence that a student has violated the
honor code may result in immediate expulsion from the program.

F. GTU CONSORTIAL AGREEMENT CONCERNING PLAGIARISM (Approved by
the Council of Deans, April 2010)

When a student from one GTU school is suspected of plagiarism in a course that the
student is taking at another GTU school, the following protocol will be followed:

1. The faculty member teaching the course will notify the dean of the faculty
member’s school that the student has been suspected of plagiarism.

2. The dean of the faculty member’s school will notify the dean of the student’s
school that the student has been suspected of plagiarism.

3. The faculty member will follow the policy of his or her own school in regard to
possible consequences within the context of the course (e.g., failing grade on the
assignment, failing grade for the course, etc.).

4. The student’s school will be responsible for following its own policy in regard to
possible consequences beyond the context of the course (e.g., warning, academic
probation, expulsion, etc.)

G. GTU CONSORTIAL AGREEMENT CONCERNING PROTOCOLS FOR
RESPONDING TO STUDENT COMPLAINTS (Approved by the Council of Deans,
April 2010)

Cross-registration of students in courses within the consortium is a valuable feature of
the Graduate Theological Union. The GTU and all the member schools are committed to
ensuring that students have appropriate recourse in the event that they have a
complaint about some aspect of their experience while taking courses at a school other
than their own. The following protocol is to be followed in any such cases, including but
not limited to complaints concerning unfair discrimination, cultural insensitivity, sexual
harassment, and disputes over grades and other forms of academic evaluation.

1. Each school of the GTU is committed to giving students from all other schools
access to its normal complaint process whenever they are taking courses or
studying with faculty at the host school.

2. Students are encouraged to attempt to resolve the complaint directly by raising
the issue with the individual at the host school whose conduct is the focus of
the complaint.

3. If the matter cannot be resolved directly, the student should bring the complaint
to the attention of the dean of the student’s own school.

4. The dean of the student’s school will then contact the dean of the host school in
order to help the student determine which policies and procedures at the host
school are relevant in the situation.

5. The normal policies and procedures of the host school will be followed, with the
added proviso that the dean of the student’s school will be kept informed of the
progress made in addressing the complaint.

6. At the conclusion of the complaint resolution process, the dean of the host
school will report the outcome in writing to both the student and the dean of the
student’s school.

H. CALIFORNIA DISCLOSURE STATEMENT

If you believe the GTU’s administrative processes or educational programs are
compromised and not up to the required minimum standards, you may notify the State
of California, Department of Consumer Affairs, Bureau for Private Postsecondary
Education. An individual may contact the Bureau to file or review of a complaint.
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The Bureau may be contacted at:

Bureau of Private Postsecondary Education
Suite 400

2535 Capitol Oaks Drive

Sacramento, CA 95833

Telephone: (916) 431-6924

Fax: (916) 263-1897

Website: http://www.bppe.ca.gov

I. PROHIBITED SEXUAL MISCONDUCT AND TITLE IX ADMINISTRATIVE

POLICIES AND PROCEDURES
See Appendix 4 on page 76.

J. GTU ADMINISTRATIVE SUPPORT

Although the primary advising of MA students is done in the School of Affiliation, the
staff of the GTU Dean’s Office and Office of Student Affairs are happy to help MA
students with questions referred from the Schools or on policy issues. The staff is
located in two different offices: the Dean’s Office is on the third floor of the GTU Flora
Lamson Hewlett Library, and the Office of Student Affairs is in the LeConte Building,
2465 LeConte Avenue (the same building that houses the GTU Student Lounge).

1. DEAN’S OFFICE (GTU FLORA LAMSON HEWLETT LIBRARY)

Assistant Dean for Academic Affairs (510-649-2440)

e Maintains MA Program Handbook and forms, noting clarifications and policy
changes in each year’s update

e Coordinates student orientations (Schools of Affiliation have additional orientation
activities)

e Maintains MA student files and computer files

e Processes “MA Program Checklist,” “MA Thesis Proposal,” “Oral Exam Committee
Request,” and “Thesis Filing Extension Agreement” forms

¢ Reviews petitions for leave, part-time status, extensions, transfer of credits, change
of Schools for MA students and checks with GTU Dean as necessary

e Tracks student progress in semi-annual file review, and evaluates student
transcripts for graduation

e Makes appointments with the GTU Dean

¢ Receives items needing the GTU Dean’s signature

Dean and Vice President for Academic Affairs (510-649-2440)

o Coordinates the Council of Deans and the MA Program Subcommittee in governing
the Common MA

e Rules on special problems or requests of MA students

e Consults with School of Affiliation on petitions for leave, part-time status,
extensions, transfer of credits, change of Schools for MA students

e Students normally see the GTU Dean after being referred for a complex problem or
special issue by the Dean of the School of Affiliation or Center Director

2. STUDENT AFFAIRS OFFICE (LECONTE BUILDING)

Office Manager/Receptionist for Student Affairs (510-649-2400)
e Manages switchboard and directs calls
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Provides validation stickers for ID/Library cards for current academic year with
proof of registration — class schedule, paid tuition bill or email verifying
registration

Assists with the distribution of forms, catalogs, and admissions materials
Provides administrative support for the GTU Dean of Students, Academic
Secretary, and Consortial Registrar

Manages registration for modern language exams

Oversees the scheduling of events in the HEDCO room and Student Lounge
Manages Intent to Graduate forms and other commencement related forms for
graduation

Processes GTU Common MA and Doctoral student transcript requests.

Academic Secretary (510-649-2461)

Helps the Assistant Dean for Academic Affairs maintain MA files; maintains
doctoral student files (computer and paper)

Oversees language certification procedures, certifies MA and doctoral language
proficiency

Manages modern and biblical language exam processes including receiving
passages and proctoring exams

Manages process for modern language certification by petition from students
Manages graduation certification process including receiving theses and
dissertations and processing graduation paperwork

Schedules written examinations and oral defenses for MA and doctoral students

Director of Admissions (510-649-2465)

Collaborates with the academic Deans to develop and implement admissions
policies and procedures

Provides leadership, strategy, coordination, and oversight of the recruitment of
doctoral students; coordinates a strategy with member schools, centers, and
institutes to recruit MA applicants

Oversees process to arrange visits for prospective students

Coordinates doctoral and MA admissions process and follow-up

Produces GTU catalog

Helps coordinate new MA student orientation

Coordinates the GTU fall and spring Graduate Fairs

Handles international student I-20 status issues for incoming CARe, CDS, CIS,
CJS, CTNS, IBS, and PAOI students

Admissions Associate (510-649-2460)

Co-Manage application processes for fall doctoral candidates, fall and spring MA
candidates, including preparing applications for review, computer entry data,
tracking, and follow up contact.

Assist with prospective student events.

Co-Manage yearly catalog updating

Act as Colleague liaison for the Office of Admissions, working closely with
Consortial IT.

Dean of Students and Vice President for Student Affairs (510-649-2464)

Oversees the following offices and staff: academic secretary, admissions,
financial aid, office manager/receptionist, and consortial registrar

Oversees the professional development program for GTU doctoral students
which includes student elections, workshops (some, open to MA students), grant
projects
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Supports doctoral student community building efforts; collaborates with student
services staff across the consortium to help build community among all students
Helps coordinate new MA student orientation

Plans and coordinates annual MA and doctoral student summer mailings
Coordinates and advises GTU-wide student organizations

Oversees modern foreign language and graduation certification for MA and
doctoral candidates

Manages Human Subjects Protocol review process

Publishes Extended Calendar

Organizes GTU Commencement

Oversees international student I-20 issues for current students (CARe, CDS,
CIS, CJS, CTNS, IBS, and PAOI students)

Oversees Accommodation Review for Students with Disabilities

Title IX Deputy Coordinator, Student Sexual Misconduct Policy

Director of Financial Aid (649-2459)

Manages the development of and answers questions related to financial aid
policies, procedures and federal requirements and regulations.

Ensures institutional compliance with the U.S. Department of Education’s
Federal Student Aid regulations

Plans and coordinates the annual financial aid application and awarding
process

Determines annual cost of attendance (student budget)

Determines student eligibility for federal and institutional aid

Oversees federal student loan processing

Oversees the administration of the Federal Work-Study program

Manages the development of institutions’ default prevention policies and
procedures

Responsible for the administration, oversight and coordination of scholarship
resources

Maintains student financial aid files and records

Counsels students on financial aid eligibility and planning

Assists students with the completion of financial aid requirements

Assistant Director of Financial Aid (649-2463)

Assists in the development of and answers questions related to financial aid
policies and procedures

Examines changes to current regulations to maintain institutional compliance
with U.S. Department of Education’s Federal Student Aid program requirements
Provides student loan debt management and repayment counseling
Determines student eligibility for federal and institutional aid

Assists in overseeing institutions’ default management programs

Assists in the administration of the Federal Work-Study programs
Determines student eligibility for federal and institutional aid

Counsels students on financial aid programs and eligibility

Assists students with the completion of financial aid requirements

Consortial Registrar (649-2462)

Assists with difficult registration issues

Manages cross-registration and certifies cross-registration applications with
UCB, Holy Names University, Dominican University of California, and Mills
College
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Publishes GTU Directory, and records changes in address or phone

Issues official transcripts

Processes student loan deferment certification

Processes SFTS, GTU doctoral, CARe MA, CDS MA, CIS MA, CJS MA, CTNS MA,
IBS MA and certificate students, and special (non-degree) student incomplete
petitions, changes in enrollment forms (for changing grading options, adding
and dropping courses, or changing units), and change of grade forms

Schedules courses and assigns classrooms

Certifies student enrollment to the Veteran’s Administration for GTU Masters
and PhD students

Registrar’s Assistant (649-2403)

Produces and maintains online course schedule

Issues I.D. cards and stickers

Produces transcripts for students in the GTU Common MA and doctoral
programs.
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II. COMMON MA PROGRAM REQUIREMENTS

A. OVERVIEW OF PROGRAM REQUIREMENTS

The following are requirements for the Common MA Program. If your Concentration is
in Biblical Languages, Buddhist Studies, Hindu Studies, Islamic Studies, Jain Studies,
Jewish Studies or Yoga Studies, additional or alternate requirements apply. See the
section “Special Concentrations in the GTU Common MA Program” for details. Likewise,
if you are in concurrent MA/MDiv programs, see the “Concurrent MA/MDiv Programs”
section for additional requirements. The MA Program Checklist (available on the GTU
website within the “Students” module along with other MA Program forms) can help you
plan your program according to the requirements. Some items listed below do not apply
to MA students in Biblical Languages and are so noted.

The Assistant Dean performs a semi-annual review of MA student files after receiving
grade reports for the fall and spring semesters, and sends a memo to the Dean and
Registrar of each participating School of Affiliation, alerting them to student progress
issues. This memo is also sent to the GTU Dean of Students, Consortial Registrar,
Academic Secretary, and Financial Aid Office for their information. The Registrar or
their representative is responsible to notify students of issues noted and advise them
accordingly.

CREDIT HOUR POLICY: The GTU follows federal guidelines regarding credit units
and credit hours. Federal Policy 34 CFRR 600.2 defines a credit hour as follows:

A credit hour is an amount of work represented in learning outcomes and verified by
evidence of student achievement that is an institutionally established equivalency that
reasonably approximates not less than:

1. One hour of classroom or direct faculty instruction and a minimum of two hours of
out of class student work each week for approximately fifteen weeks for one semester
or trimester hour of credit, or ten to twelve weeks for one quarter hour of credit, or the
equivalent amount of work over a different amount of time; or

2. At least an equivalent amount of work as in paragraph 1 of this definition for other
academic activities as established by the institution, including laboratory work,
internships, practica, studio work, and other academic work leading to the award of
credit hours.

GENERAL COURSE CRITERIA: Only academic courses of three units or more are
counted toward the degree. Additionally, a B- or higher grade must be earned in each
course. This means that courses of fewer than three units, courses in Functional
Theology (FT) and Field Education (FE), and courses taken Pass/Fail do NOT count
toward the MA degree.

However, under extraordinary circumstances, the Dean of the School of Affiliation or
Center Director, with the approval of the GTU Dean, may allow a student to combine

two 1.5-unit courses in the same field of study to count as a 3-unit course as long as
there is evidence that the readings, papers, and other assignments required a level of
work equivalent to a full 3-unit academic course.

Also, if a student’s program requires academic study and analysis of some practical or
functional field, the student may complete a plan of academic reading and writing on
the subject in conjunction with the course. Such work should be registered as a Special
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Reading Course. The student and professor should provide evidence of equivalent work
of a 3-unit academic course.

TOTAL COURSE REQUIREMENT: 16 three-unit courses (or the equivalent) are
required, two of which are thesis courses (except for MA students in Biblical
Languages). The majority of these should be intermediate and advanced courses.

Note: Course numbers refer to course levels as follows:

1000-1999 = introductory

8000-8199 = ONLINE introductory
2000-3999 = intermediate

8200-8399 = ONLINE intermediate
4000-4999 = advanced

8400-8499 = ONLINE advanced

5000-5999 = doctoral and advanced masters
6000-6999 = doctoral only

TOTAL GPA REQUIREMENT: The student’s cumulative GPA must be 3.0 or higher.

RESEARCH METHODS REQUIREMENT: One course in Research Methods (MA
1000) must be taken prior to submission of the thesis proposal. This requirement
does not apply to MA students in Biblical Languages.

INTERRELIGIOUS STUDIES REQUIREMENT: One course in Interreligious
Studies (IR or other approved courses) that requires the student to engage in dialogue
with one or more religious traditions. This requirement does not apply to MA
students in Biblical Languages.

COURSE DISTRIBUTION REQUIREMENT: One course must be taken in each of
these Departments: Sacred Texts and Their Interpretation (BS, NT, OT or other
approved courses), Historical & Cultural Studies of Religion (HS, HR, RA, SP or other
approved courses), Theology & Ethics (CE, PH, PT, RS, ST or other approved courses),
and Religion & Practice (ED, HM, LS, PS or other approved courses). Students in
tradition-specific concentrations (i.e., those focused on the study of a particular
religious tradition) must fulfill this requirement by taking a course on that tradition in
each department. Courses taken in the student’s concentration automatically fulfill the
Course Distribution requirement in that Department. Depending on the background of
the student or the program, the academic advisor may stipulate additional
requirements. This requirement does not apply to MA students in Biblical
Languages.

CONCENTRATION REQUIREMENT: Four courses are required within the
Concentration, two of which must be advanced (4000+) level courses. This
requirement does not apply to MA students in Biblical Languages.

CONSORTIAL REQUIREMENT: Of the fourteen (3-unit) courses taken to complete
the MA Prog