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Student Employment Action Request Form (SEAR)
Federal Work Study Status (select one)
Student Information 
Type of Update (select one)
End of Employment (select one)
SCU Employment Status (select one)
Employment / Job/ Position Details
Effective Date Must Be 1st day of pay period coinciding or following form submission date
Pay Rate Change Information
Hourly Rate Must Be Between $9.00 and $18.50
Current Funding Distribution:
Account
Fund
Department
Program
Class
Activity
Project/Grant
Operating Unit (JST ONLY)
A Class requires an Activity
New Funding Distribution:
Account
Fund
Department
Program
Class
Activity
Project/Grant
Operating Unit (JST ONLY)
A Class requires an Activity
Funding Distribution Change Information
Note: if a project/grant is used, SEAR form MUST be submitted to Sponsor Office for Approval. HR will NOT process form  without SPO approval.
Supervisor Change Information
Current Supervisor:
New Supervisor :
Funding Distribution:
Account
Fund
Department
Program
Class
Activity
* Project/Grant
Operating Unit (JST ONLY)
A Class requires an Activity
Note: if a project/grant is used, SEAR form MUST be submitted to Sponsor Office for Approval. HR will NOT process form  without SPO approval.
Authorization/Approval
Name
Sponsor Project Office Approval  (required if a grant/project is being used )
Name
Place Holder Transaction Type
Transaction Type (you MUST select a Transaction Type to complete the form)
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