
Hiring a Student Employee: Find External Students          Student Employment 
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Step 4: Hiring an External Student

Search for candidate through 
“Find External Students”

Fill out Hire 
informations

Review/Submit 
“Change 

Organization 
Assignments” 

Review/Submit 
“Propose 

Compensation Hire” 

Reviews/
Approves

Receives 
notification 

when 
approved 
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