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TO:	Dean [Name]

FROM:	[Name], Chair of Department of [Name]
	
RE:	[Candidate’s Full Name], [current rank] of the Department of [Name], candidate for [tenure and promotion to the rank of Associate Professor/tenure/promotion to the rank of Professor 

DATE:	

CONTEXTUAL SUMMARY LETTER

The participating faculty in the Department of [Name] recommend by individual votes of x, x, x, x, x that Professor Name be/not be [granted tenure and promoted to the rank of Associate Professor/granted tenure/promoted to the rank of Professor].  

[Provide context for the candidate’s petition, which may include information about the field of research or creative endeavor, disciplinary practices of evaluation and publishing, or other items of relevance that may not be known outside the discipline. Summarize the views of participating faculty and provide context for them— particularly for comments that may be unclear or that diverge from the consensus. If a faculty member submits a letter but did not participate in the departmental discussion, you should note this in the letter. This letter shall not be reviewed by other members of the department (the only exception is that, in the School of Education and Counseling Psychology, elected members of the school rank and tenure committee from the department will see it). You will inform the participating faculty of the numerical votes, without attribution, reminding them that this information is confidential and may not be shared with anyone.]
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