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Evaluation Letter for Faculty in the Teaching Professor Ranks


To Evaluation Committee Members: 
· In keeping with the University policy on confidentiality, please do not circulate drafts of this evaluation by email. Google Drive may be used if access is restricted to committee members (and to Associate Deans in those schools that require Associate Dean review).

To the Faculty Member:
· Section 3.3 of the Faculty Handbook specifies that you may provide a written response to this evaluation and such response shall become part of your personnel file.
· For bargaining unit faculty, the collective bargaining agreement Article 11.E specifies that you have to file the written response within ten (10) business days of the receipt of the report.

Name of Faculty:							Date:	


Name of Department or Program:	


Evaluation Period: (September 1, 20XX through August 31, 20XX)


Weightings:   Teaching:      %     Professional Activity:      %       Service:       %


Faculty Category:

___ Assistant Teaching Professor (with renewable term)
___ Associate Teaching Professor
___ Teaching Professor


Evaluation of Teaching 
The evaluation of teaching effectiveness should be measured through careful consideration of a broad range of evidence, both direct and indirect. Evidence must include, at least, course syllabi and at least one major course assignment for each class taught during the period of review (or other material as requested by the chair); all student course evaluations within the review period (these may never be the sole tool of assessment or the sole basis for an employment decision; if a calculation besides an average is used to represent the SET scores, the calculation method will be transparent and publicly posted); and a completed classroom observation letter by a qualified faculty member that identifies what the faculty member did well and opportunities for improve- ment. It may also include other teaching materials, reliable measures of student achievement, and significant curriculum development or mentoring of student research. Advising and mentoring of students is to be evaluated as evidence of teaching performance.

___ Extraordinary (5)		___ Excellent to Extraordinary (4.5)
___ Excellent (4)		___ Good to Excellent (3.5)
___ Good (3)			___ Fair to Good (2.5)
___ Fair (2)			___ Below Expectations to Fair (1.5)
___ Below Expectations (1)

Explanation of Evaluation and Comments on Teaching:







Evaluation of Professional Activity 

The evaluation of professional activity must: describe attendance or presentations at conferences, describe occasional publications that contribute to scholarship or pedagogy in the field including discussion of the venues, identify creative work in the arts, and practice in a professional field; provide highlights of other activities that demonstrate active engagement in the discipline or field that enables the faculty member to remain current in that area and vital as a teacher. If there on-going projects or long-term plans indicated in the report, the evaluation must incorporate feedback on these in the context of developmental feedback for reappointment and promotion. Note: Teaching-track faculty shall not be held to the same standards of scholarship as tenure-stream faculty.

___ Extraordinary (5)		___ Excellent to Extraordinary (4.5)
___ Excellent (4)		___ Good to Excellent (3.5)
___ Good (3)			___ Fair to Good (2.5)
___ Fair (2)			___ Below Expectations to Fair (1.5)
___ Below Expectations (1)

Explanation of Evaluation and Comments on Professional Activity:







Evaluation of Service 

The evaluation of service should highlight only significant contributions to work that fosters and advances the missions and goals of the department, College or school, University, profession, faculty union, or service to the community performed in virtue of their professional expertise or association with the University. Service to the department, College or school, or University may include peer observation performed for others for the purpose of their annual review. 

___ Extraordinary (5)		___ Excellent to Extraordinary (4.5)
___ Excellent (4)		___ Good to Excellent (3.5)
___ Good (3)			___ Fair to Good (2.5)
___ Fair (2)			___ Below Expectations to Fair (1.5)
___ Below Expectations (1)

Explanation of Evaluation and Comments on Service:







Overall Evaluation (round to the nearest half integer) 

For the faculty member: Satisfactory performance entails a score at or above 4 for teaching and scores at or above 3 in professional activity and service.  

___ Extraordinary (5)		___ Excellent to Extraordinary (4.5)
___ Excellent (4)		___ Good to Excellent (3.5)
___ Good (3)			___ Fair to Good (2.5)
___ Fair (2)			___ Below Expectations to Fair (1.5)
___ Below Expectations (1)


Developmental Feedback 

{Provide developmental feedback and resources to support the faculty member’s continuous professional development. The feedback can identify opportunities and resources for growth as a teacher in any or all of the job criteria, as well as campus resources they might utilize. Your comments must offer specific feedback on how the faculty member might strengthen their progress toward reappointment (Assistant Teaching Professors) and/or promotion (Assistant and Associate Teaching Professors).}

Once you receive this evaluation letter, you are entitled to write a response within 10 days, which you may direct to your department chair or program director. Copies of both the FAR evaluation letter and your response will be placed in your personnel file in the Dean’s Office.



Thank you for your contributions to the Department and the <<SCHOOL>>.
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