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Curriculum Management Information

e Navigation to the Curriculum Management page.

Main Menu - Curriculum Management

ORACLE e ——

Favorites | Main Menu
- -
Search Menu:

| | @

Self Service

Manager Self Service
Benefits

Time and Labaor

Payroll for Morth America
Campus Community
Records and Enrolment
Curriculum Management
Set Up SACR

Repaorting Tools
PeopleTools

SCU Student Records
5CU Misc

Calculus Readiness Exam
Declare Pathway

My System Profie

My Dictionary

v v v v v v v dh

Course Catalog

Schedule of Classes
Combined Sections

Class Roster

Instructor/ Advisor Information

e e o o O Y O
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e The Curriculum Management page has five sections.

ORACLE’

Fa\fovr'rtes MainvMenu »  Curriculum Management
: -

Home | AddtoFavortes

Main Menu >

T :
@1 Curriculum Management
Define Course Catalog and Schedule of Classes, manage attendance and grading.

Course Catalog ﬁ schedule of Classes 7] Combined Sections
Maintain course catalog information. Maintain schedule of clazzes information. Create combined section ID=s and identify clazses to be
=l Browse Catalog |

Class Search combined.

=l Course Catalog aintain Schedule of Claszes =l identifv Combined Sections
= Catalog Summary = Adjust Class Associations
2 More.. 2 More..
ﬁ' Class Roster E/ InstructoriAdvisor Information
View and print class rosters. Maintain instructor and advizer information.

=l Class Hoster = Instructor Schedule
= Print Class Roster
=l Photo Roster

Sic

. Course Catalog

I1._Schedule of Classes

111. Combined Sections

1V. Class Roster

V. Instructor/Advisor Information




I. Course Catalog

e Navigation to the Course Catalog page.

Main Menu - Curriculum Management = Course Catalog

ORACLE' q

Favorites | Main Menu
- - -

Search Menw:

| | @

*

3 Self Service r
3 Manager Seff Servica L
3 Benefits L
(3 Time and Labor ¥
3 Payroll for Morth America L
3 Campus Community 4
3 Records and Enrollment L
3 curriculum Management
£ Set Up SACR (3 Course Catalog =
£ Reporting Tools 3 Schedule of Classes [E] Browse Catalog
B PecileTook 3 Combined Sections [E] course Catalog
& SCUDStudenf Records B CassRster D i P

: B 3 Instructor/Advisor Inform IJ Course Catalog Search
5 scu Misc [5] Select Course Offering

2 calculus Readiness Exam
[E pechre pathway

D My System Profie

[E My Dictionary

e The Course Catalog page has five sections:

orwdPE

Browse Catalog
Course Catalog
Catalog Summary
Course Catalog Search
Select Course Offering

Browse Catalog page
[ ORACLE e —

Favgrites  Main Menu > Cumriculim Management > Course Catalog > Browse Catalog

Browse Course Catalog

mECDEFGH\JKI_MHOPDRSTUV'NHYZ
0412345867839

COLLAPSE ALL EXPAND ALL

Select subject code te display or hide course information.

P ActG - Accounting

P AERO - Acraspace Studies

D AMTH - Applied Mathematics

D ANTH - Anthropology

Figure 1. This screenshot shows what
appears on the “Browse Catalog” page.



2. Course Catalog page

Enter course information on the search page then the results will appear on a page

similar to the one shown below.

Favortas | Main Meow 3 Cumniculum Managemant

e 10 ia diracor, GANCATE, 30 CRONSOGraphers
signments. |5y be recaated for 3 basl of sight Lnits

[rovm——" 200 Last Cowirss of kit Term Soq

Maximum Units: 2 00 Enroliment Unit Load Cale Ty Actual Uals
Aheadeenic Progress Units: 00 Course Count 100
Financial Ald Progress Units: 200 Course Contact Hours: 1800

Grade Roster Print:

ORACLE’

3. Catalog Summary page

Figure 2. This screenshot shows what
appears on the “Course Catalog” results
page.

Enter course information on the search page then the results will appear on a page

similar to the one shown below.

ORACLE’

Favorkes | Main Manu 5 Cumiculim Maragement 3 Courss Cataiog » Catalog Summary

Course Catalog Summary

Course I0: R & B Dance

Effuctive Date:

e Aoe

Eauvalent Courss Groug:

GradingDasis  MnUnics  MaxUnits ProrssUnt Crs Cnoct  MlowdUnt  Aiow Comp
Graced 200 200 200 15,00 800 4

Ecuvabent Course Group

| Courge I Effectime Date

nsttution  Acad Group Subject  Catslog  AcadOrg  Approved  Caresr

Campus
scu OANG el THTR Approved  Undengac

Componant
Peddom

Instrucioe Congact Hours

Optional: 14 000

w Window | Help |

4. Course Catalog Search page

ORACLE’

Favorites | Main Menu > Curr\culuml‘vlanagement > Coursegamlog > Course Catalog Search

Course Catalog Search

Search Criteria

Enter institution and subject. Catalog number iz optional.

[Santa Clara Univarsity

—

Catalag Nbr: I

*Institution: *|

*Subject Area:

Exact Match R

* Required Field

Search !

Figure 3. This screenshot shows what
appears on the “Catalog Summary” results
page.

Figure 4. This screenshot shows what
appears on the “Course Catalog Search”
page.



5. Select Course Offering page
ORACLE G

Favorites | Main Menu > Curriculum Management » Course Catalog » Select Course Offering
Select Course Offering

Enter any information you have and click Search. Leave fields blank far a list of all values.

Find an Existing Value

IMaximum number of rows to return (up to 300% EBUU

Course ID: begins with |+ |
Course Offering Nbr:| = v| |
Subject Area: hegins with |
Catalog Nbr: peging with + |

Search! Clear | pasic Search

Save Search Criteria

Figure 5. This screenshot shows what
appears on the “Select Course Offering”
page.



I1. Schedule of Classes

e Navigation to the Schedule of Classes page.

Main Menu - Curriculum Management = Schedule of Classes

orace

Favorites - Main Menu
- : -
Search Menu:

\ [ ©.

[ self Service
3 Manager Self Service
3 Bensfits
3 Time and Labar
3 Payrall far North America
3 Campus Community
(3 Records and Enrollment
3 curriculum Management
£3 St Up SACR o CU":”; lcata_‘”?
~ (3 Schedule of Classes
E E:EEESDEUE D Combined Sections |E] Class S_Ea'd?
S e RN I_I Class Roster |_1| I:rla\n’aln lScneduIe UI Classes
& hin 3 Instructor/ Advisor Inform Lj HUJUSf C355_'“"55UC'3 cons

[E] Update Sections of a Class
% Calculus Readiness Exam [5] Print Class Schedule
[=] Declare Pathway
|j Iy System Profile
[E My pictionary

> v w w w w w Ab

b

e The Schedule of Classes page has five sections:

Class Search

Maintain Schedule of Classes
Adjust Class Associations
Update Sections of a Class
Print Class Schedule

agkrownhE

1. Class Search page

Enter class information on the search page then the results will appear on a page
similar to the one shown below.

ORACLE
Favoites | ManMeny 3 Curiculom Management + Schedult of Clssses »  Clats Searct

Search for Classes

Search Results

P Figure 6. This screenshot shows what appears on
the “Class Search” results page.




2. Maintain Schedule of Classes page

Enter class information on the search page then the results will appear on a page
similar to the one shown below. Besides the “Basic Detail” tab, please note the other
tabs containing important details about the class: “Meetings”, “Enrollment Cntrl”,
“Reserve Cap”, “Notes”, “Evaluation” and “Exam”.

ORACLE’

Favorites - Main Menu > Curriculum Management > Schedule of Classes > Maintain Schedule of Classes

Course ID: Course Offering Nbr: i 3
Academic Institution: Santa Clara University

i - i Vil i | Figure 7. This screenshot shows
Catalog Nbr: 1 Intro to Biclegical Anthro What appears On the “Maintain

Class Sections Find | View Al First u 10ra O Last ”

§ ReoulrhcademicSession  Clss o Schedule of Classes™ results

Class Section: 01 StartiEnd Date: page. Please note the six other
i ), S St tabs, which contain more details.
Class Type: Enroliment

Associated Class: 1 Units:  4.00 -

Campus: scu scu 4]

Location: 100 Santa Clara University

Schedule Print

Course Administrator: Student Specific Permissions

Academic Organization: ANSO Anthropology & Sociology

Academic Group: A College of Arts & Sciences Dynamic Date Calc Required

Holiday Schedule: ACHT Undergraduate Holiday Generate Class IMtg Attendance

Instruction Mode: P T Sync Attendance with Class Mig
GL Interface Required

Primary Instr Section: 01

3. Adjust Class Associations page

Enter class information on the search page then the results will appear on a page
similar to the one shown below. Besides the “Class Associations” tab, please note
the other tabs containing important details about the class: “Class Components”,
and “Class Requisites”.

ORACLE’

Favnvrites Mam'MEnu » Cumiculum Management > Schedule of Classes > Adjust Class Associations

New Win

Class Associations

Course 1D: Course Offering Nbr: 9

Academic Institution:  Santa Clara University

Term: Undergrad . .

Subject Area: ATH snthropoiogy Figure 8. This screenshot shows

Catalog Nbr: 1 Intro te Biclegical Anthro rE « -

Session: 1 Regular Academic Session What appeal’S On the AdeSt

[y —— find | Vewal  rst B 10r2 0 Lot Class Associations” page. Please
Associatsd Class: . note the two other tabs, which
Minimum Units: 400 Maximum Units: 4.00 1 1

contain more details.
Academic Progress Units: 400 FA Units: 4.00
Course Count: 1.00 Course Contact Hours: 400
Billing Factor: 1.000 Instructor Edit: MNa Choice
Tuition Group:
Use Blind Grading




4. Update Sections of a Class page

Enter class information on the search page then the results will appear on a page
similar to the one shown below. Besides the “Class Status” tab, please note the
other tab containing important details about the class, “Class Enrollment Limits”.

ORACLE’

Favotes  Man Henu » Cumculum Management » Schedule of Classes » Update Sections of a Class

Update Sections of a Class

Coumse Oering Mbe: 1
Santa Clara Unhversity

Undergrad
AMTH Anthropalogy

Intro to Biolegical Anthed

1
Regqular 0z Laboratory Cpen H 1
Regquiar 03 Lecture Closed E 2
Ragular 04 Laboratary Clozed 1] 2

5. Print Class Schedule page

.

Enter a run control or create a new one by clicking on
Enter the desired class information on the next page (shown below).

Figure 9. This screenshot shows
what appears on the “Update
Sections of a Class” page. Please
note the other tab, which
contains more details.

“Add a New Value” tab.

3. Click on the “Report Options” tab to enter more specifications. Be sure to check

the “Report Only” box.
Click on “Run’ to process.

ok~

ORACLE’

Favarites | Main Menu > Cumculumlﬂanagemeﬂt > Schedulevufclasses » Print Class Schedule

Print Class Schedule | ReporlOptions

Run Control ID:  KROBINSON

Report Manager  Process Monitor

Run I

Academic Institution: [scu |
Term: [ Q
Academic Organization Node: \7 e}

Santa Clara University

Session: ‘ .
*Schedule Print: }E¥’f|

[] Active
Stop Enrl

[cancelied
[Tentative

*Print Instructor in Schedule: [VES V]

Print By Campus: O

Selection Criteria

Campus:
Print By Location:

Location Code:

Click on the “Process Monitor” link for a status of the report. Click on
“Details” to view the results in a PDF file.

Figure 10. This screenshot
shows what appears on the “Print
Class Schedule” results page.



I11. Combined Sections

Navigation to the Combined Sections page.

Main Menu - Curriculum Management = Combined Sections

Favarites | Main Menu
&4 -
Search Menu:

| &

Self Service

Manager Self Service
Benefits

Time and Labor

Payroll for North America
Campus Community
Records and Enrollment
Curriculum Management
Set Up SACR

Reporting Tools
PeopleTools

* v v v w v v Ak

Course Catalog
Schedule of Classes
Combined Sections
Class Roster

oracle

L3
L3

[E] dentify Combined Sections

SCU Student Records
SCU Misc

Calculus Readiness Exam
Daclzre Pathway

My System Profile

My Dictionary

poepom

Instructor/ Advisor Information

e e 2 A ) O I I

L3

The Combined Sections page has one section:

1. Identify Combined Sections

Identify Combined Sections page

Enter “Term” and “Session” fields on the search page then the results will appear on a

page similar to the one shown below.
OCRACLE

Favortes | Main Menu > Curriculum Management 3 Combined Sections : Identify Combined Sections

Identify Combined Sections

New Window | Help | ¢

st

Academic Institution: scu Santa Clara University Permanent Combination
T Skip Mtg Pattern & Instr Edit
Session: 1 Regular Academic Session Warning: g Pattern & nstr
. information will not be shared
; Wi 3 5
Combined Sections ID: WGST 183/THTR 151 i A A Eacn.
Combination Type: Cross Subject
Room Capacity
Total
Requested Room Capacity: 25 Enroliment Capacity: 25 30
‘Wait List Capacity: 0
) _ Customize | Find | view A1 @) 8 st B 42 0r2 B Las
Combined Sections | [EASSDesenpion
Class Nbr [ Subject |CatalogNbr  |Section| Status Rﬂ% EnriCap| EnniTot| Watcap| wait Ym|r Acad Group
01 Closed 25 25 24 0 0 AS
01 Closed 25 25 8 0 0 As

Figure 11. This screenshot shows
what appears on the “Identify
Combined Sections” results page.




V. Class Roster

e Navigation to the Class Roster page.

Main Menu - Curriculum Management = Class Roster
ORACLE

Favorites . Main Menu
- -
Search Menu:

| | &

[ Seff Service

3 Manager Self Service

3 Benefits

3 Time and Labor

3 Payroll for North America
3 Campus Community

(3 Records and Enrolment
(3 Curriculum Management
[ Set Up SACR {3 Course Catalog »
T3 Reporting Tools (3 Schedule of Classes 4
3 PeopleTonls 3 Combined Sections 3

i 3 Class Roster
(3 SCU Student Records = -
3 Instructor/Advisor Inform \J Class Roster

0 scU Misc 5 Print Class Roster
|| Calculus Readiness Exam [Z] Photo Roster
[El peciare Pathway

D My System Profile

D My Dictionany

v v v v ow v w A

e The Class Roster page has three sections:

=

Class Roster
Print Class Roster
3. Photo Roster

N

1. Class Roster page

=

Enter class information on the search page.

2. The results will appear on a page similar to the one shown below. Clicking
“Class Detail” will show more information about the class.

3. Clicking on the button, located above the list of students, will download the

student details to an Excel worksheet.

ORACLE’

Favortes | Man Manu 5 Cumcubim Maagement + Class Romer » Clas Roscer

Class Roster

ANTH 2.02 Inera to Archaology

Labaratory Ciags Datall
Baguer acaders 1 | Sasta Cars Unsaraly | Usdergrasente

Figure 12. This screenshot shows what
appears on the “Class Roster” page.

“Enrofimen Statps: | ENPeEd &

Eneoliment Capacity 1 Enrobed: 27

amtpenize | ot | 5| 8 e B iy rzr B

s |t Erormn et By el et Adiens
Undergraduste Business -

Hon-

crazea " aczounung i
o i

3 Hreaea 200 m:n""‘:"“a“’""‘" Senior
Hon- | g | UNGSraracuste <15 & SIH088- oo
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2. Print Class Roster page

1. Enter

“Run Control” or create one by clicking on the “Add a New Value” tab.

The resulting page will look like the page below.

Print Class Roster

Run Control I0:

ORACLE

Figure 13. This screenshot shows what
appears on the “Print Class Roster” page.

2. Complete the following fields:

Academic Institution: SCU

Term: (i.e. 3240)

Session: Regular except for Summer Session (must enter summer session
number)

Display Permissions: (check if you want them displayed on the roster)
Under the “Select One of the Following” box, only choose either
Academic Organization, Subject Area or Class Number.

Under the “Students in the Report” box, check all that apply.

Disregard the “Begin Date” box.

To add another Academic Organization, Subject Area or Class Number,
click on the plus sign to add a row.

Click on “Run” when ready to process.

3. On the next page, make sure that “Class Roster” row is checked and that
“Type” = Web and “Format” = PDF. Then click “OK”.

4. You will be returned to the “Print Class Roster”’page. The “Process Instance”
number is assigned to your report by the system monitor. When you see this,
click on “Process Monitor™.

o

When “Run Status” shows “Success,” click on “Details”.

6. Click on the PDF link to see the document in a PDF format. Print using Adobe
Acrobat’s print option.
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3. Photo Roster page

1. Enter class information on the search page.
2. The results will appear on a page similar to the one shown below.

oracLe

Favgrites | Mam Menu > Quirkulem Managernent » Cuss Roster » Phato Rester

Santa Clara University
Class Roster
Spring 2011 Regular Academic Session

CHEM | Chemistry & the Environment i i
Section 02 # Laboratory Figure 14. This screenshot shows what

appears on the “Photo Roster” page.
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V. Instructor/Advisor Information

e Navigation to the Instructor/Advisor Information page.

Main Menu - Curriculum Management = Instructor/Advisor Information

ORACLE’

Favorites © Main Menu
> : -
Search Menu:

Self Service

Manager Self Service
Benefits

Time and Labor

Payroll for Morth America
Campus Community
Records and Enroliment
Curriculum Management
Set Up 5ACR

Reporting Tools
PeopleTools

SCU Student Records
SCU Misc

Calculus Readiness Exam
Declare Pathway

My System Profile

My Dictionary

Y e A Y O I O O )
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Course Catalog
Schedule of Classes
Combined Sections
Class Roster

Instructor/Advisor Inform
[5] Instructor Schedule

3
b
L4
3

e The Instructor/Advisor Information page has one section:

1. Instructor Schedule

1. Instructor Schedule

1. Enter class information on the search page.
2. The results will appear on a page similar to the one shown below.

ORACLE

Instructor Schedule

10:
Term: 3240

Instructor Schedule | inSirictor Seneduie 2|

Chass Sublect  Catabg  Section Component
Number o =

Class Title Start Time End Time:

Favgrites . Main Menu > Curriculum Management > Instructor/Advisor Information >  Instructor Schedule

Home | AddtoFay|

New Window | Help | Cust

Meeting Days: Building Room
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Figure 15. This screenshot
shows what appears on the
“Instructor Schedule” page.



