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Curriculum Management Information  
 
 
 Navigation to the Curriculum Management page. 

 
Main Menu    Curriculum Management 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 The Curriculum Management page has five sections.  

 
I.  Course Catalog 
II.  Schedule of Classes 
III.  Combined Sections 
IV.  Class Roster 
V.  Instructor/Advisor Information  
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I. Course Catalog  
  
 
 Navigation to the Course Catalog page. 

 
Main Menu    Curriculum Management    Course Catalog 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 The Course Catalog page has five sections: 

 
1. Browse Catalog 
2. Course Catalog 
3. Catalog Summary 
4. Course Catalog Search 
5. Select Course Offering 

 
 

1. Browse Catalog page 
  

 
 
 
 
 
 
 
Figure 1.  This screenshot shows what 
appears on the “Browse Catalog” page. 
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2. Course Catalog page 
 
Enter course information on the search page then the results will appear on a page 
similar to the one shown below. 

  
 
 
 
 
 
Figure 2.  This screenshot shows what 
appears on the “Course Catalog” results 
page. 
 
 
 
 
 
 

 
3. Catalog Summary page 

 
Enter course information on the search page then the results will appear on a page 
similar to the one shown below. 

  
 
 
 
 
 
Figure 3.  This screenshot shows what 
appears on the “Catalog Summary” results 
page.  
 
 
 
 
 

 
4. Course Catalog Search page 

  
 
 
 
 
Figure 4.  This screenshot shows what 
appears on the “Course Catalog Search” 
page. 
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5. Select Course Offering page 
  

 
 
 
Figure 5.  This screenshot shows what 
appears on the “Select Course Offering” 
page. 
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II. Schedule of Classes  
 
 
 Navigation to the Schedule of Classes page. 

 
Main Menu    Curriculum Management    Schedule of Classes 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
   
 The Schedule of Classes page has five sections: 

 
1. Class Search 
2. Maintain Schedule of Classes 
3. Adjust Class Associations 
4. Update Sections of a Class 
5. Print Class Schedule 

 
 

1. Class Search page 
 
Enter class information on the search page then the results will appear on a page 
similar to the one shown below. 

  
 
 
 
 
 
 
Figure 6. This screenshot shows what appears on 
the “Class Search” results page. 
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2. Maintain Schedule of Classes page 
 
Enter class information on the search page then the results will appear on a page 
similar to the one shown below.  Besides the “Basic Detail” tab, please note the other 
tabs containing important details about the class: “Meetings”, “Enrollment Cntrl”, 
“Reserve Cap”, “Notes”, “Evaluation” and “Exam”. 

  
 
 
 
 
 
Figure 7.  This screenshot shows 
what appears on the “Maintain 
Schedule of Classes” results 
page.  Please note the six other 
tabs, which contain more details. 
 
 
 
 
 
 
 
 

 
3. Adjust Class Associations page 

 
Enter class information on the search page then the results will appear on a page 
similar to the one shown below.  Besides the “Class Associations” tab, please note 
the other tabs containing important details about the class: “Class Components”,  
and “Class Requisites”. 

  
 
 
 
 
 
Figure 8.  This screenshot shows 
what appears on the “Adjust 
Class Associations” page.  Please 
note the two other tabs, which 
contain more details. 
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4. Update Sections of a Class page 
 
Enter class information on the search page then the results will appear on a page 
similar to the one shown below.  Besides the “Class Status” tab, please note the 
other tab containing important details about the class, “Class Enrollment Limits”. 

 
 
 
 
 
Figure 9.  This screenshot shows 
what appears on the “Update 
Sections of a Class” page. Please 
note the other tab, which 
contains more details. 
 
 

 
 

5. Print Class Schedule page 
 
1. Enter a run control or create a new one by clicking on “Add a New Value” tab.   
2. Enter the desired class information on the next page (shown below).   
3. Click on the “Report Options” tab to enter more specifications.  Be sure to check 

the “Report Only” box.   
4. Click on “Run” to process.   
5. Click on the “Process Monitor” link for a status of the report.  Click on 

“Details” to view the results in a PDF file. 
  

 
 
 
 
 
Figure 10.  This screenshot 
shows what appears on the “Print 
Class Schedule” results page. 
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III. Combined Sections 
 

 Navigation to the Combined Sections page. 
 

Main Menu    Curriculum Management    Combined Sections 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 The Combined Sections page has one section: 
 
1. Identify Combined Sections 

 
 
 Identify Combined Sections page 

 
Enter “Term” and “Session” fields on the search page then the results will appear on a 
page similar to the one shown below.    

 
 
 
 
 
 
 
Figure 11.  This screenshot shows 
what appears on the “Identify 
Combined Sections” results page. 
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IV. Class Roster  
 

 Navigation to the Class Roster page. 
 

Main Menu    Curriculum Management    Class Roster 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 The Class Roster page has three sections: 

 
1. Class Roster  
2. Print Class Roster  
3. Photo Roster 

 
 

1. Class Roster page 
 
1. Enter class information on the search page. 
2. The results will appear on a page similar to the one shown below.  Clicking 

“Class Detail” will show more information about the class. 
3. Clicking on the         button, located above the list of students, will download the 

student details to an Excel worksheet. 
  

 
 
 
 
Figure 12.  This screenshot shows what 
appears on the “Class Roster” page. 
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2. Print Class Roster page 
 

1. Enter  “Run Control” or create one by clicking on the “Add a New Value” tab.  
The resulting page will look like the page below. 

 
 
 
 
Figure 13.  This screenshot shows what 
appears on the “Print Class Roster” page. 
 
 
 
 
 

 
2. Complete the following fields: 

 Academic Institution: SCU 
 Term: (i.e. 3240) 
 Session:  Regular except for Summer Session (must enter summer session 

number) 
 Display Permissions:  (check if you want them displayed on the roster) 
 Under the “Select One of the Following” box, only choose either 

Academic Organization, Subject Area or Class Number. 
 Under the “Students in the Report” box, check all that apply. 
 Disregard the “Begin Date” box. 
 To add another Academic Organization, Subject Area or Class Number, 

click on the plus sign to add a row. 
 Click on “Run” when ready to process. 

3. On the next page, make sure that “Class Roster” row is checked and that 
“Type” = Web and “Format” = PDF.  Then click “OK”. 

4. You will be returned to the “Print Class Roster”page.  The “Process Instance” 
number is assigned to your report by the system monitor.  When you see this, 
click on “Process Monitor”. 

5. When “Run Status” shows “Success,” click on “Details”. 
6. Click on the PDF link to see the document in a PDF format.  Print using Adobe 

Acrobat’s print option. 
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3. Photo Roster page 
 

1. Enter class information on the search page. 
2. The results will appear on a page similar to the one shown below.   

  
 
 
 
 
 
Figure 14.  This screenshot shows what 
appears on the “Photo Roster” page. 
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V. Instructor/Advisor Information  
 
 Navigation to the Instructor/Advisor Information page. 

 
Main Menu    Curriculum Management    Instructor/Advisor Information 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 The Instructor/Advisor Information page has one section: 

 
1. Instructor Schedule 

 
 

1. Instructor Schedule 
   

1. Enter class information on the search page. 
2. The results will appear on a page similar to the one shown below.   

 
 
 
 
 
Figure 15.  This screenshot 
shows what appears on the 
“Instructor Schedule” page. 
 
 

 
 


