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1. Log into PeopleSoft (https://heprd.scu.edu)
2. Click on Reporting Tools
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3. Click on HERPT Query Manager

ORACLE

=avgrites - MainvMenu 3 Reporﬁgcho\s

Home | Add to Favorites Sign out

Main Menu >

'ir'j Reporting Tools

Run, meate, and manage gueries and nVi

dn reports.

Report Manager #| Query
ﬁ HERPT Query Manager ﬁ Review r=port list Extract i ion using visual ions of your PS datab

¥ Query Manager

HERPT Status Check
Cheds replication stetus-insure replication is cument.

PeopleSoft 9.0 Reporting Tools
9/19/2011 Page 1


https://heprd.scu.edu/

Ecampus
Reporting Tools — Query

Santa Clara University

4. To locate public queries type in “YR” in the “begins with” field or your first initial if you have some
private queries. Then click on “Search”. Results will show a list of queries.
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ORACLE’
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If you enter a folder Query Manager
. “ . ” Enter any information you have and click Search. Leave fields blank for a list of all values.
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Enter any inforpation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query
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Search Results
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[ ¥R_ADVISEES_PLAN all UGRD by advisee plan Public ADMINS Edit HTML Excel XML Schedule
[[] ¥R_ADVISING_HOLD Students with advizing holds ~ Public ADMINS  Edit HTML Excel XML Schedule
[[] ¥R_ADVISORS_ORG all UGRD by advisor org Public ADMINS Edit HTML Excel XML Schedule
[ YR_ADV_PLAN_ACAD_PLAN_DIFF all UGRD by advisee plan Public ADMINS Edit HTML Excel XML Schedule
|:| YR_AWARDED _BY_CAREER degrees awarded by career Public ADMINS Edit HTML Excel XKWL Schedule
—
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5. Torun a query, click on the “Excel” link located next to the name of the query that you desire.

ORACLE  —

Favgrites | MainMenu > ReportingTools > HERPT Query Manager

Query Manager
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create New Query

Search By: Query Name ~ beginzwih |vR

Search l&dva nced Search

Search Results

Folder View: ADMING -

Check All Uncheck Al *Action: _ Choose — - Go

YR_ADVISEES_PLAN all UGRD by advisee plan Public ADMMNS Edit HTML Excel/ XML Schedule

O HTML XL

|:| YR_ADVISING_HOLD Students with advising holds Public ADMINS  Edit HTML XML  Schedule
[C] ¥R _ADVISORS_ORG all UGRD by advisor org Public ADMINS Edit HTML Excel XML Schedule
[F] ¥R_ADV_PLAN_ACAD_PLAN_DIFF all USRD by advisee plan Public ADMINS Edit HTML Excel XML Schedule
|:| YR_AWARDED BY_CAREER degrees awarded by career Public ADMMS Edit HTML Excel XML Schedule
=

6. Enter the needed detail, and then click on the “View Results” button.
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YR_ADVISEES_PLAN - all UGRD by au\.-i/wm?n

Term: [ /

Acad Plan:
View Results |

Advisor Advisor Student Student Stdnt Prim Acad Plan Exp Chkout Pass Transfer Test cad
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Example of results (advisor, student ID and student name blanked out to protect confidentiality).
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