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I.  eCampus Access 
 
There are three sections regarding eCampus Access for the Instructor / Advisor Center: Log In, 
Password Change and Forgotten Password. 
 

1. Log In 

 On the SCU homepage (www.scu.edu), click on “SCU Login” link in the top right corner. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 Click on “Ecampus.” 
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   Enter your User ID and password and click “login.”  If you don’t know your password, 
                             click on the “Forgot your password?” link, email ecampus@scu.edu or                          

                                           call x 5700. 
 
 

TIP: User IDs are usually the same as the Novell ID  
        (e.g. ALINCOLN) 

 
 
 

 
 Please note the information provided on the gateway page regarding eCampus status. 

Clicking on the “For Faculty” link directs you to a page of resources for faculty (see 
figure below). 

 
 

  
  
  
  
  
  
  
  
  

 

 In the “For Faculty” section, you’ll find helpful PDF documents about logging in and    
grading online. 
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2.  Password Change 

 On your menu, click on “My System Profile”. 
 Click on “Change Password”.  

  
  
  
  

 Enter your current password.  Enter your new password. Confirm your new password and 
then click “OK”. 

  
 

  

  
 
 
  
 

3.  Forgotten Password  

 On your menu, click on “My System Profile.” 
 Click on “Change or setup your forgotten password help.”  

  
  
  
  

 Enter a question and answer that is not easily guessed and then click “OK”. 
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II.  eCampus Features 

 
There are three eCampus Features for the Instructor / Advisor Center: Faculty Center, Advisor 
Center and Search. 
 

1. Faculty Center 

The Faculty Center has three tabs:  My Schedule, Class Roster and Grade Roster. 
 
 

 
a) My Schedule 

 From the “My Schedule” tab, you can view your current schedule of classes, the 
class and grade rosters for those classes and your finals schedule. 
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 To view a different term, click on “Change Term” button.  
 Select the term and click on “Continue”. 

 
  
  
  
  
  

 “My Weekly Schedule” 
a) Click “View Weekly Teaching Schedule” link under your list of classes (see 

figure below) 
b) Enter the desired week’s start date 
c) Click the “Refresh Calendar” button. This will display all classes for the 

week selected.  It is possible to choose dates from previous quarters. 
 

 
 
 
 
 
 
 
 

 
b) Class Roster 

 Click on the Class Roster icon to the left of the class details    
 
 
 
 
 
 
 
 
 

 Note the various options offered pertaining to the Class Roster: View Photo 
Roster, Notify Students via email, Print, Permission Numbers, Grade Roster 
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c) Grade Roster 
 Official Grade Input 

a) Click on the Grade Roster icon to the left of the class details 
b) Choose a final grade for each student from the drop down menu in each 

student’s corresponding Roster Grade Box (see figure below) 
c) Click the Save button at the bottom of the screen anytime. 

 The grades entered will be saved.  You can return at a later point 
to enter more grades.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

****NOTE: The grades have not been submitted at this point **** 
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 Grade Review and Approval 
a) After ALL of the final grades have been entered and reviewed, click on 

the drop down menu next to Approval Status, select “Approved” (You 
can only submit the grade roster after all the grades have been entered).  
Once grades have been approved you will not be able to make any 
changes online.  (see figure below) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

b) At the bottom of the page, click on the “Save” button.  This will submit 
your final grades into the system. 

c) Repeat these steps for other classes. 
d) Approved grade rosters are posted by the Office of the Registrar at 

6:00PM each day during the grading period.  Once posted, the grades 
will become official and are visible to students on-line in eCampus.  
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2.  Advisor Center 

     The Advisor Center has five tabs: 
a) My Advisees 

 View Data for Other Students (New Drop-in Advisees) 
b) Student Center 
c) General Info 
d) Transfer Credit 
e) Academics 

 

 
a)  My Advisees 

 Your advisees are listed alphabetically. 
 Click on the “View Student Details” link to view a student’s information (see 

figure below). 
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 View Data for Other Students (New Drop-in Advisee) 
 Click on the “View Data for Other Students” button (see figure below) 
 Enter the student’s ID and click “Search” 

 
 
 
 
 
 
 
 
 
 

b) Student Center 
 This shows the student center of the student you selected or searched for. 
 Use the drop down menu to switch between various advisees (see figure below). 

 
 
 
 
 
 
 
 
 
 

c) General Info 
 This shows the general information of the student you selected or searched for. 
 Use the drop down menu to switch between various advisees (see figure below). 
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d) Transfer Credit 
 This shows the transfer credit of the student you selected or searched for. 
 Use the drop down menu to switch between various advisees (see figure below). 

 
 
 
 
 
 
 
 
 
 
 
 

e) Academics 
 This shows the academics of the student you selected or searched for. 
 Use the drop down menu to switch between various advisees (see figure below). 
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3.  Search 

     Search has two tabs: 
a) Search for Classes 
b) Browse Course Catalog 

 
 

  
 

 
a) Search for Classes 

 Select “Santa Clara University” for the Institution 
 Select which term you want to view classes for 
 Select the “Course Subject” and/or the “Course Number” 
 Make sure to select the correct “Course Career,” then click “Search” 
 You also have the option to select between only open or all classes with the 

check box “Show Open Classes Only” 
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 On the results page, you can find more details about the class by clicking on the 
class section link (see figure below) 

 
 
 
 
 
 
 
 
 
 
 
 
 

b) Browse Course Catalog 
 You can select a letter or a number from the box to refine your search  
 Use the arrow          next to each academic subject to either expand or collapse 

the corresponding courses for each subject (see figure below). 
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 To find more details about the class, click on the class section link. 
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III.  Resources 
 
SCU Information Technology Service Center 

(408) 554-5700 
http://it.scu.edu/AboutIT/Hours.shtml 

 


