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Class Class Title Enrolled Days & Times Room Class Dates
%ﬁ PHSC 21-01 Health and Aging 21 MWF 10: 30AM - 11:35AM Daly Science Center Mar 30, 2015-
19685 {Lecture) 106 Jun 5, 2015
iﬁﬂ E—ﬁ' PSYC 167-01  Psychopharmacology 27 F 5:00AM - 10:20AM Bannan Hall 237 Mar 30, 2015-
19711 {Lacture) Jun 5, 2015
sie [Ef) pS¥c1s4-01  Peer Educator T TBA TBA Mar 30, 2015-
(20410} (Practicum} Jun 5, 2015
;fﬁ 5] BS¥C 157-01  Psychology Labs 3 T 9:15AM - 10:15AM TBA Mar 30, 2015-
[20181) (Laboratory) Jun 5, 2015
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PHSC 21-01 > 5 Daly Science
[15ee5 Health and Aging (Lecture) 6/8/2015, Monday 9:10AM - 12:10PM e 21
N
SYC 167-01 : i
o Psychopharmacology (Lecture)  [6/10/2015, Wednesday 9:10AM - 12110PM Bannan Hall 237 |27
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PeopleSoft Department Account for
Student Assistants

Office of the Registrar Module Security Authorization Form
Santa Clara Department Generic Student Worker Access
S—— (Student Supervisor please complate form)

Efecive Date [
O vEw access O DELETE Access
Name of Stadent Supervisor-(please prind): Employes D= «Campus D% EMal
Position Deparment. Exeusion
Academic Career
e check the qpprapriate career(s) o which you need access)
3 Education, Counseling Psychology & O raw 3 Contiming Education
Pastoral Ministries
1) Groliusts Engineering [ Graduste Business 3 Undergraduar

Feole of User

) Depertment Smisnt Worker Generic Role |

The Student Superviser is respensible far the genric smdent worker account and agress fa change the pasrword with cach student
worker replacement.In addition, the Student Supsrv se5 te insure that sach studsnt worker agress to:

To insure the privacy of smdent data,

you will ensure that the student worker will:
*  Access, distribure, and share smdent data, including test data, only as needed to conduct University business as specified in their job
responsibilities.
¢ Respect the confidentiality and privacy of indnoiduals whose records or data they access.
+  Observe any ethical restrictions fat apply o data to which fiey have access.
+  Drotect the security authorization (user ID and password) and be persenally accountable for all work performed under their security access.
*+  Protect confidential information displayed on their workstation monitor.
*  Report knowledpe of security breaches.
¢ Comply with all department and University sacurity policies and proceduras.

yom will ensure that the student worker will not-

+ Discuss varbally or distmibute it slectonic o pristad fommats conBdsatial srudent dsta except as nesded fo conduct Unarsity busimass 5
specified in thair job resp

+_ Emowiagly Glsely idently themsaives

(Gain or atiempi o Zain wmauthorized access to smdent data or University computing systems.

.
#  Share their user ID(s) and password(s) with anyone.
*  Laave their workstation unattended or unsecured while lozged mto University computing systems

s Uz or knowingly allow other persons to use student data for personal gain

+_ Make unawhorized copies of stdent data.
+ Engaze in any activity that could ise the securily ot stability of smdent data.

1 UNDERSTAND THAT EREACH OF THIS CONTRACT MAY RESULT IN TERMINATION OR OTHER APPROFRIATE DISCIFLINARY ACTION
Deparment Student Supervisor ageees to have each stdent worker feview the information on the SCTJ FERPA website 1nd wke the self st
www s edu/ferps YES NO Department Smdsnt Suparvisor agress to provide each sudeat worker with a Student Assistant
Coafdentiality Statement , obtain signature and keep oa Sle.

Deparmment Srudent Supervisar agsees 1o provide amy TeqUired ysiem CAITig NeCessary (o parform sTdent worke Gufies. YES O

Deparimeat Studeat Supervisor's name (please pria). Department Studeat Supervisar’s Sizaaiue - Date:

« YOUR. SIGATURE INDICATES THAT YOU HAVE FEAD, UNDERSTOO0D AND WILL ABIDE BY THE PRIVACY FEGULATIONS PROTECTING STUDENT DATA.
« SUPERVISOR AGREES TO MONITOR AND SUPERVISE APPROPRIATE SYSTEM ACTIVITY.

Fiease return this form to the Office of the Registrar, Waish Adminisiration Building. Retain a copy for your records.

FOR DEPARTMENTAL USE ONLY

Office of the Rezisirar Approval. Date Approved. Comments.
Cystems Mamagar. Date Extered: Security Classes:
Operator ID: O Password assizned O wotified user Date:




Student Assistant
Confidentiality Statement

Student Assistant Confidentiality Statement

Office of the Registrar
Santa Clara 408/554-433
University Admissions and Enrollment Bldg, 2%¢ Floor

The Family Educational Rights and Privacy Act (FERPA) was adoptedby Congressin 1974, This legizlation
protects therights and privacy of students. You will need to ready and abide by the guidelines as provided by the
SCU FERPA website (www.scuedu FERPA).

As a student assistantin the Department. voumavy be askedto do some work with material
considered confidential. Any nformation that you may obtain about a student must remam confidential and is to be
used for office purposes only. Any disclosure or confidential imformation to any unauthorized person may be cause
for termination and could subject youto criminal and/or civil penalties imposed by law.

Proper custody of student records includes but is not limited to the following:

£ Keeping all studentrecords in a secure environment, i.e.., notleaving studentrecords ontables, desks,
or in other areas opento third parties.

b

Securing computer screens so that third parties cannot view studentinformation.

3 Not divulging information orthe contents of any record or report to any person except in conducting your
assignment in the Department of Modem Languages and Literatures.

A specific part of FERPA defines “Directory Information,” asthe only informationthat canbereleased abouta
student (unless that student has requested that no information bereleased).

Directery Information is limited to the following:

The student’s name. address, telephone number, date andplace of birth, major field of student, dates of attendance,
degrees and honorsreceived, mostrecent educational institution attended and athletic involvement

I acknowledge my responsibility to respect the confidentiality of any mformation that I may encounter whetherit be
hard copy printouts or information contained in computer files.

Ihaveread andwill abide by the guidelines as provided by the SCU FERPA website (www.scu.edu FERPA).

I understand thatif T am found actingindiscreetly or mappropriately with confidential material or not maintaining
the restricted nature of activities within the department. Imay be dismissed frommy job immediately. Iunderstand
this action to be necessary in order to maintain the high professional standards and integrity of Santa Clara
University






