Santa Clara University

AGREEMENT FOR INCOMING LOAN
	



	EXHIBITION
	 

	OPENING DATE
	 
 
	 
CLOSING DATE
	 
 

	 
RECEIPT  DATE
	 
 
	 
RETURN DATE
	

	 
LENDER
	 
 
	 
REPRESENTATIVE
	 
 

	 
ADDRESS
	 
 
	 
CITY, STATE, ZIP
	 
 

	 
TELEPHONE
	
	 
FAX
	 

	 
EMAIL
	 
	 
WEB SITE
	

	CREDIT LINE (as it is to appear on labels, catalogue, publicity, etc.)
	( Courtesy of ______________________________________________________
( Other: _________________________________________________________________

	TOTAL # OF OBJECTS:______   
	TOTAL VALUE OF OBJECTS: $_____________


	Object (Artist, Title, Year, Medium, Dimensions)
Value



	INSURANCE:     To be carried by Santa Clara University
	A Certificate of Insurance is required by the Lender:   Yes / No


SPECIAL INSTRUCTIONS

HANDLING: __________________________________
PACKING AND SHIPPING: _________________________________
DISPLAYING: ___________________________
	AGREEMENT WITH ALL CONDITIONS AS DESCRIBED ON THIS FORM IS HEREBY ACKNOWLEDGED

Lender Signature: ____________________________________________________________  Date: _______________________

SCU Signature: ___________________________________________________________  Date: ______________________

                                Name: 

                               Title:



CONDITIONS COVERING LOANS TO SCU
This Loan Agreement is to confirm and memorialize the agreement between Santa Clara University (“SCU”) and _________________ (“Lender”) whereby the SCU will borrow objects from the Lender for the period specified on the face of this form.   

Insurance
· Unless the Lender expressly elects to maintain insurance on the objects listed on this form, SCU will insure borrowed objects against risk of physical loss or damage for the value stated on this form, so long as it is reasonable and does not exceed fair market value. The period of coverage shall be from the time the objects are released to SCU’s possession to the time the objects are returned to the Lender’s possession. SCU’s insurance policy contains the usual fine arts insurance exclusions. 

· If the Lender elects to insure the objects, the Lender agrees that SCU will not be liable for any loss of damage to the objects, for any error or deficiency in information furnished to or by the Lenders’ insurers, or for lapses in coverage. In addition, the Lender must provide SCU with a certificate of insurance naming Santa Clara University as additional insured, or a waiver of subrogation executed by the Lender and Legal Owner. 

Care and Preservation of Works on Loan
· SCU will give the same care and protection to borrowed objects as it does to objects in its own permanent collection.
· Evidence of damage at the time of receipt or while in SCU’s custody will be promptly reported to the Lender. Should damage occur in transit, the carrier will also be notified and all packing materials saved for inspection.
· SCU will not unframe, unglaze, remove from mats, mounts or bases, clean, repair, restore, or otherwise alter the objects except: (a) with the express permission of the Lender to be confirmed in writing or (b) when the safety of the work makes immediate action imperative.

· The Lender certifies that objects lent are in good condition and able to withstand the ordinary strains of packing, shipping, handling, and exhibition.

Reproduction
· Pending approval by the rights holder, SCU may photograph, videotape, or otherwise electronically and photographically reproduce borrowed objects for non-commercial education, publication, and publicity purposes. 
· Pending approval by the rights holder, SCU will not restrict the use of cameras by the general public in the exhibition areas.

Credit, Labels, and Publicity
· Unless the Lender states otherwise, all of the borrowed objects will be credited as the property of the Lender. 
· For the purposes of exhibition label, catalog listings, and publicity, the works on loan will be identified by the use of information on the first page of this form, and will include Lender’s identification (credit line) as listed.

Ownership
· The Lender warrants full title as the sole owner of the objects listed on this agreement or as the legal representative of the owner(s).

· It is the responsibility of the Lender to give prompt notice to SCU if there is a change in ownership of the objects on loan or if there is a change in the identity or address of the Lender.

Transportation
· All packing, transportation, and customs shall be arranged by SCU in mutual agreement with the Lender and confirmed in writing (email acceptable).
· If SCU picks up the borrowed objects directly from the Lender, then SCU shall pack the borrowed objects.

· If the borrowed objects are to be returned at the Lender’s request to any address other than that from which they were collected, then the Lender shall pay any additional costs necessitated by such change.

Return of Objects to Lender
· Objects deposited with SCU shall remain with SCU for the time specified on page one of this loan agreement. 
· Objects will be returned only to the Lender, the Lender’s duly authorized agent or representative, or the legal representative of the estate of the Lender. 
· SCU may request removal of the objects at any time by sending a written request by certified mail to the Lender at the address on the first page of this form or to the last change of address on record with SCU. The Lender shall remove objects within 30 days of SCU’s original request. 
The conditions set forth on this form shall apply to all objects deposited with SCU and cannot be altered, changed, waived, or otherwise affected except as agreed in writing.
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