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Number of docs scanned: 
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  Use form this for Hard Copy Reserves, Scanning Requests and additions to CURRENT ERes course pages   

Today’s Date:     /     /      Quarter: 

Instructor’s Name: 

Course Number (i.e. HIST 155): 

For Scanning
choose a location: 

 Post on ERes 
 Email document 
 Burn to CD 

 

For Hard Copy Reserves
choose a checkout period: 

 2 hour (overnight ok) 
 2 hour (NO overnight) 
 24 hour 
 72 hour 
 1 week 

Course Title: 

Email Address: Phone Number or Ext.: 

Please choose: 
  ___________ I will pick up materials that belong to me in Reserve. 
  ___________ Please recycle any photocopies made or submitted on my behalf.  
  ___________ Please return my materials through campus mail, as time permits, to this campus address: 
            
Special Instructions: 
 
 
 
Please note: All photocopies of copyrighted materials require full bibliographic citations. All student 
papers require the student’s written permission before scanning or placing on hard copy. 
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